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Republic of the Philippincs
PROVINCE OF LEYTE
Palo Leyte 6501
COFFICE OF THE PROVINCIAL GOVERNOR ;
CARLOS JERICHO L. PETILLA DEC 13 2023 Ii

December 13, 2023

Hon. LEONARDO M. JAVIER. IR
Vnce-Govemma-mPrcsidthﬁta.and
THE HONORABLE MEMBERS

Province of Loye
Palo, Leyte

THRU: Hon. WILSON S Uy
cnmcmmwmmnmmwmm

Gentlemen & Lades:
Yuletide Greetings.
Fomordingtongo@cf_ﬁcekmewwwfw

No. 7 CY 2023 of the Provinca! Government of Leyte nvoiving o lotal
cpprommionhlheunmntotfodywmmeummm

This supplemental budge! is ‘or the grant of Service Recognition {SR
incenﬁveforFYmmummerﬁmdsfwmmwpayo!meiob&da
Contracts {JOs] and Contract of Service {COS) persorne! of the Provincial
Government of leyile.

| therefore ook forward for the prompt actfion and your approval.

Wisﬁngeveryonemebestoﬂ?eﬂoﬁdaysm‘dcvew?mspermNew
Year.
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JERICHO L PETILLA
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’ll.m’ Butiget Preparation Form No. 9
STATEMENT OF SUPPLEMENTAL APPROPRIATION

PROVINCE OF LEYTE
SUPPLEMENTAL BUDGET NO. 7,CY 2023
molementing| Al REF. Particulars/ Purpose Object of Jiet Amount
Office CODE Expenditure Code

1}PGO 100000111 PR
01001 [Grant of Service Recogrition Incertive(SRY) [Other Personnel Bentefts | sc10400 2,080,000.00
IGrant of gratuity pay for COS/J0s Gratuity Pay 502 12 990 5,175,000.00
Total PS/MOOE Appropriation 7,255,000.00

2.) EDPIMIS | 100012101 |pg
001-01 Grant of Service Recognition Incertive(SRY) Othey Personned Benefts | 501 04 550 300,000.00
Totol PS Appronriotinns 300,000.00

3.) Provincial | 1000.00-3- S
Admin, Office 01012 IGrart of Service Recogritin Incestve{SR1) JOther Personned Benefts | 501 04 9% 400,000.00
Total PS Appropriations 400,000.00

4JLLECS | ww121 |pg
03002 [Grart of Service Recogition Incertive(SRI) [Other Personnel Benefts | 50104 9% 140,000.00
Total PS Appropriations 140,000.00

JPDRRMO| 1oy lpg
03-002 rant of Service Recogrition Incentve(SRI) I0ther Personnel Benelts | so1049% 140,000.00
Total Appropriation 140,000.00

h) PWO 1000141 [pg
03004 [Srane of Sewice Recogwion incenive(SRi} (Omer Fersonnel Benefts | 50108 o 4,140,000.00
Total Appropriation 4,140,000.00

7.) SP 1006-02-1- p§
01003 [T of Service Recogrson Incertive{SRY) [Other Personnel Benelts | 59104 9 1,880,000.00
Total Appropriation 1,880,000.00

8.) PPDO 100007-1- |pg
o101 Gmdsmaewgmkmme(san Other Personned Benefts | 501 04 090 420,000.00
Total PS Appropriations 420,000.00

PGSO | 10101 |pg
01015 [Grant of Service Recogrition incersve{SRI) [Other Persornel Bonpis 50104990 120,000.00
Total Appropriation 120,000.00

10)PBO | 100061 lpg
01009 (Grant ot Senvice Recogrision Incentive(SRY) Other Personnel Benefits | 501 04 99 200,000.00
Total PS Appropriations 200,000.00

11) PACCO| 1000051 |pg
oLo7  [oraw o Savics Recogiaion inceriive{SRY) Other Pevsomnel Banels | 5 0153550 120,000.00
Total Appropriation 120,000.00

12.) PTO 1000-01-005 |PS
rant of Service Recogrioon Incentive{SRY) Other Personnel Benelés | 50104 9% 1,620,000.00

L Total PS Appropriations

1,620,000.00




13) PASSO | 100001005 [p;
(Grart of Sesvice Recagnition Incenive(SRY) [Other Personnel Benelts | 501 04 950 720,000.00
Totad PS Appropriations 720,000.00
14.) Plib 1000-01-006
Grant of Service Recognition Incenive(SRY) [Other Personnel Benelts | 5 01 04 990 100,000.00
Total PS Appropriations 100,000.00
1S)LEGAL | 100161 |pg
0300z  [Oran of Service Recognition incentive(SRY) Personnef Benells | 501 04 990 100,000.00
Total PS Appropriations 100,000.00
16 JPBTAX | ico00i-0511 (g
Grant of Sesvice Recogrtion Incentive(SRY) {Other Persomne$ Benefls | 5 0104990 40,000.00
Total PS Appropriations 40,000.00
17.) PHO 1000-15-1-
J o203  [Crant o Sewvice Recogniion Incentve(SRY) [Other Personnel Benefts | 5 01 04 590 1,140,000.00
Total PS Approprictions 1,140,000.00
18.)LPH 3000-01-013
Srant of Seevice Recogrition lopenine{SRI) I0sher Perspanel Ronolite | 5 o1 a0 1,420,000,00
Total Appropriation 1,420,000.00
19.)ADH 3000-03.001
Grant of Sevice Recogrtion Incerswe(SR1) [Other Persomnel Benefits 50184990 1,220,000.00
Totai PS Appropriations 1,220,000.00
20.)8DH 3000-03-002
Grant of Sesvice Recogeition Incertve(SRY) jOther Personnel Benefts | 50104990 1,160,000.00
Total PS Appropriations 1,1so,noo.ood
2L)COH | 00003003 [PS
Gmdsmnecgimmme(sm Other Personnel Benefts | s o1 64 990 880,000.00
Total Appropriation 880,000.00
22 JHDH 200003004 |P'S
Grant of Service Recogrition Incertive(SRY) Ciher Personnel Benefits | 5010590 840,000.00
Total PS Appropriations 840,000.00
23.)DMVBH | 300003005 PS
Palompon Grart o Sewvice Recoyrition Incertive({SRY) [Other Personnel Benefis | 5 01 04 990 1,220,000.00
Total PS Appropriations 1,220,000.00
24)NWLDH | 3000-03-006
Calubian @t of Service Recogrition incertive(SRI} {0ther Personnel Benefis | 5 0103 9% 1,120,000.00
Total PS Appropriations 1,120,000.00
25.) ODH | 0003007 [PS e
Grant of CNA iIncentive Boms Other Persormel Benefls | 50164990 2.400,000.00
Total Appropriation 2,400,000.00
26.)TCH 3000-03-008 |P'S
% d Service Recogntion incentive(SRY) [Other Personnel Benelils | 501 04 990 280,000.00
Total PS Appropriotions 280,000.00




27.)8CH 3000-03-010 lPS
Grant of Service Recogrition incertive(SRI) |Other Personned Benelits | 501 02 9% 180.000.00
Totol PS Appropriotions 180,000.00
28.) KCH 0000301001 |PS
rart of Service Recogrition incentive(SRY) Personnel Benefits | 50104 930 100,000.00
Total PS Appropriations 100,000.00
29.) VCH 3000301 [PS
kmd&mﬂmﬁmwe(an Personnel Benefitls | 50104 990 120,000.00
Total PS Appropriations 120,000.00
30.) PEO 00051 |PS
Parks & Plazal Grant of Service Recogrition incertive{SR1} |Other Personnel Benefies 501 04 990 580,000.00
owe |T0tal PS Appropriations 580,000.00
31) PSWDO 0001014 |PS
IGmdSeMceRemiimlmerﬁve(SRl) Persomnef Benefils | 501 04 590 480,000.00
Totol PS Appropriations 480,000.00
32.pP0 aomczoor (PS
Grant of Service Recogrition Incertive(SRI) [Other Personnel Benefits | 50104 996 340,000.00
Total PS Appropriations 340,000.00
133.JOPA 8o00-01-1-  |[PS .
oo1g  [Crant of Sevice Recagrition incentive(SRI) {Other Personnel Benelits | 5 01 04 950 4,760,000.00
Total Appropriation 4,760,000.00
34.)PVET swooz1  |PS
017 GOl Sevice Recogrton Incertve(SRI) Personnel Benefls | 50104 990 80,000.00
Total PS Appropriations 80,000.00
35)PNREO a00031- |PS
02001 Grart of Servive Recogrision Moartve(SRY) 'Other Persormed BeneRls | sp1 aame 280,000.00
Total PS Appropriations 280,000.00
36.PEO 0wt |PS
|Admin — IGmdSewiaeRemyiﬁm Incentive{SRI) |Other Personnel Benefits | 50104 990 4,.840,000.00
Total PS Appropriations 4,840,000.00
RAND TOTAL 41,135,000.00
Prepared by:
Apglwed by:
MARIA GINA P. HIPE
Provincial Budget Officer -
CARL RICHO L. PETILLA

Provincial Govemor, Leyte




21)BCH | xwasow [PS
Grant of Servicn Recogeiion Personnel Benefils | so1eesm 180,000.00
Totol PS Appropriations 180,000.00

28) KCH | 30000301001 PS
of Senvce Recognition Personnel Berefits | sooiso 100,000.00
Total PS Appropriations 100,000.00

Z9.)VCH | socosen |PS
Grart of Servce Recogriion Personnel Bansfis | 50104990 120,000.00
Total PS Appropriotions 120,000.00

30)PEO | sooost (PS
Parks & Plaza of Service Recognibon Other Personne! Benetls | 5010090 580,000.00
o008 | Totol PS Appropriations 580,000.00

31.)PSWDO o101 [PS
Grant of Sevice Recogniion inoerfivel Personnel Benefits | sotoe9%0 480,000.00
Total PS Appropriations 430,000.00

S2PPO | oacor [Ps
{Grant of Service Recagrdion Incenfiws(SRI Other Personnel Benells | 50106000 340,000.00
Total PS Approprigtions 340,000.00

33.J0PA 000011 | PS
D101 |Grant of Service Recogrion Persoonet Benofis | 50101995 4,760,000.00
Total Appropriation 4,760,000.00

IPVET | st [PS
007 Grantaf Service Recogriion Personnel Benelis | 50104990 80,000.00
Total PS Appropriations £80,000.00

35)PNREO | st |PS
02001 |Grant of Sarvice Recogniion lncen Personnel Benefils | 58100580 280,000.00
Total PS Appropriotions 280,000.00

36.)PEO 8000051 |PS
Admin 01008 |Grant of Service Reoogriios Personnel Benefls | 50104980 4.840,000.00
Toted PS Appropriations 4,840,000.00
GRAND TOTAL 41,135,000.00

Prepared by:
Aogroved by

W s A

Provincial Budget Officer
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CARLO$ JERICHO L. PETILLA




MALACANAN PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES
ADMINISTRATIVE ORDER NO. 12

AUTHORIZING THE GRANT OF SERVICE RECOGNITION INCENTIVE
TO GOVERNMENT EMPLOYEES FOR FISCAL YEAR 2023

WHEREAS, Section (4)(h) of Congressional Joint Resolution (JR) No. 1 (s.
2009) authorizes the grant of: (i) incentives to reward an employee’s loyally io
government service and their contributions to the agency’s continuing viahle
existence; (ii) incentives as reward for exceeding agency financial and operational
performance targets to motivate employee efforts toward higher productivity; and (iii)
other existing benefits to be categorized by the Department of Budget and
Management (DBM) as incentives:

WHEREAS, Section (17)(iv) of JR No. 4 authorizes the President, upon the
recommendation of the DBM, to update the Compensation and Position Classification
System for civilian personnel, Base Pay Schedule for military and uniformed
personnel, and policies on and levels of allowances, benefits, and incentives
applicable to all government personnel;

WHEREAS, Administrative Order (AO) Nos. 19 (s. 2019), 37 (s. 2020), 45
(s. 2021), and 1 (s. 2022) authorized the grant of Service Recognition Incentive to
government employees for Fiscal Years (FYs) 2019, 2020, 2021, and 2022,
respectively, in recognition of the hard work, commitment, and dedication to public
service of government personnel; and

WHEREAS, the Administration recognizes all government employees for their
collective and invaluable contribution to the government’'s continuing efforls in
pursuing the objectives, commitments, targets and deliverables under the Philippine
Development Plan 2023-2028 and the President’s 8-Point Socioeconomic Agenda;

NOW, THEREFORE, I, FERDINAND R. MARCOS, JR., President of the
Philippines, by virtue of the powers vested in me by law, do hereby order:

Section 1. Service Recognition Incentive for Employees in the Executive
Department. This Order authorizes the grant of a one-time Service Recognition
Incentive (SRI) at a uniform rate not exceeding Twenty Thousand Pesos (1220,000.00)
for each of the following personnel in the Executive branch:

THE PRESIDENT OF THE PHILIPPINES



a.

h.

Civilian personnel in national government agencies (NGAs), including those in
state universities and colleges (SUCs) and government-owned or -controlled
corporations (GOCCs), occupying regular, contractual or casual positions: and

Military personnel of the Armed Forces of the Philippines under the Department +f
National Defense, and uniformed personnel of the Philippine National Pohce.
Bureau of Fire Protection, and Bureau of Jail Management and Penology under
the Department of the Interior and Local Government, the Bureau of Corrections
under the Department of Justice, the Philippine Coast Guard under the
Department of Transportation, and the National Mapping and Resource
Information  Authority under the Department of Environment and  Nofurai
Resources.

Section 2. Conditions on the Grant of the SRI. The agrant of the SRI shall he

subject to the following conditions:

a.

b.

The civilian personnel are occupying regular, contrastual or casual positions,
The personnel are still in government service as of 30 November 2023;

The personnei have rendered at least a total or an aggregate of four (4) months
of satisfactory service as of 30 November 2023, inclusive of servicas rendered
under any of the alternative work arrangements prescribed by the Civil Service
Commission;

Those who have rendered less than a total or an aggregate of four (4) months of
satisfactory service as of 30 November 2023 shall be entitled to a pro-rated SR,
as follows:

LENGTH OF SERVICE

| 3 months but less than 4 months 40% |
| 2 months b_u_t less than 3 months | - 30?/_2,__ ) ]
L 1 month but lgs_g. than 2 month_s_ 20% -|
i

Lﬁs th?nln_wnt_h_

10 % T

and;
The employees have not received any additional year-end benefit in FY 2023 over

and above the benefit authorized under Republic Act (RA) No. 6686, as amended
by RA No. 8441,

Section 3. Exclusion from the Grant of the SRI. Those engaged without

employer-employee relationship and whose compensation are funded from
non-Personnel Services (PS) appropriations/budgets are excluded from the grant of
the SR, such as:

a.

Consultants and experts engaged for a limited period to perform specific activities
or services with expected outputs;



b Laborers engaged through job contracts (pakyaw) and those paid on piecework
basis;

c. Student workers and apprentices; and

d. Individuals and groups of peopie whose services are engaged through job orders,
contracts of service or others similarly situated.

Section 4. Funding Source of the SRI for Employees in the Execuiive
Department. The funding source for the grant of the SR! to employees in the
Executive branch shall be governed by the following:

a. For NGAs, including SUCs, and military and uniformed personnel, the amount
required shall be charged ngainst the available PS allotments of the respective
agencies under RA No. 11936 or the “General Appropriations Act (GAA) for Y
2023

In case of deficiency, the amount required may be charged against the
Maintenance and Other Operating Expenses allotment of the concerned
government agency, subject to the rules on modification in allotments under
Section 80 of the General Provisions of RA No. 11936, and other pertinant
budgeting, accounting and auditing rules and regulations;

b. For GOCCs, the amount required shall be charged against their respective
approved corporate operating budgets (COBs) for FY 2023 only; and

c. Should the identified funding sources be insufficient to cover the full amount of the
SR, a lower but uniform amount shall be paid to all qualified employees of the
NGA, SUC or GOCC.

Section 5. SRI for Employees in the Legislative and Judicial Departments
and Other Offices Vested with Fiscal Autonomy. Employees of the Senate, House
of Representatives, Judiciary, Office of the Ombudsman and Constitutional Offices
vested with fiscal autonomy may likewise be granted a one-time SRI by their
respective heads of office at a uniform rate not exceeding Twenly Thousand Pesos
(B20,000.00) each, chargeable against the available PS allotment of their respective
agencies, subject to the conditions set forth in Section 2 hereof.

Should the identified funding source be insufficient to cover the full amount of
the SRI, a lower but uniform amount shall be paid to all qualified employees of the
concerned office.

Section 6. SRI for Employees in Local Government Units (LGUs). The grant
of the one-time SRI to employees in LGUs, including those in the barangays, shall be
determined by their respective sanggunians depending on the LGU's financial
capability, subject to the PS limitation in LGU budgets under RA No. 7160 or the “Local
Government Code of 1991," and the conditions set forth in Section 2 hereof, at a
uniform rate not exceeding Twenty Thousand Pesos (R20,000.00), chargeable against
their respective FY 2023 local government funds. Should the identified funding source



be insufficient to cover the full amount of the SR, a lower but uniform amount shall be
paid to all qualified employees of the LGU.

In determining the amount of the SR, the sanggunians shall exercise prudence
and judicious use of government funds, ensuring that the expenditure is reasonable
and will not, in any way, prejudice the delivery ot services to the public.

The amount required shall be chargeable against the available FY 2023
appropriations or surplus, upon the enactment by the local sanggunian of the
corresponding supplemental budget (SB) for the purpose. In case the LGU fails 1o
enact an SB within FY 2023, the LGU concerned may enact an SB for Fy 2024
provided that the: (i) SB shall be charged against the L.GU'’s reverted and unused
surplus for prior years, subject to compliance with pertinent provisions of RA No. 7160,
and other existing laws, rules and regulations; (i) prior year's surplus is backed hy
cash; and (i) annuat burdget for FY 2024 is already approved.

Section 7. SRI for Employees in Local Water Districts (LWDs). LWDs may
also grant the SRI to their employees at a uniform rate to be determined by their
Boards of Directors (BOD), which shall not exceed Twenty Thousand Pesos
(£20,000.00) each, chargeable only against their respective BOD-approvad FY 2023
COBs, subject to the conditians set forth in Section 2 hereof.

Should the identified funding source be insufficient to cover the: full amount of
the SR, a lower but uniform amount shall be paid to all qualified employees of the
LWD.

Section 8. SRI for Employees in Agencies Exempted from the Coverage
of RA No. 6758, as amended. NGAs and GOCCs exempted from the coverage of RA
No. 6758, as amended, may also grant the SRI to their employees at a uniform rate to
be determined by their agency heads or governing boards, which shall not exceed
Twenty Thousand Pesos (R20,000.00) each, chargeable against the NGA’s available
funds and the GOCC's FY 2023 COB, subject to the conditions set forth in Section 2
hereof.

Should the identified funding source be insufficient to cover the full amount of
the SRI, a lower but uniform amount shall be paid to all qualified employees of the
concerned agency.

Section 9. Payment Date. The payment of the SRI to all qualified government
employees shall not be earlier than 15 December 2023,

Section 10. Supplemental Guidelines. As may be necessary, the DBM shall
issue supplemental guidelines to effectively implement this Order.

Section 11. Separability. If any provision of this Order is declared invalid or
unconstitutional, the other provisions not affected thereby shall remain valid and
subsisting.



Section 12. Repeal. Al issuances, orders, rules and regulations or parts
thereof which are inconsistent with the provisions of this Order are hereby repeated or
modified accordingly.

Section 13. Effectivity. This QOrder shall take effect immediately

DONE. in the City of Manila, this 7th day of December , i the
year of our Lord, Two Thousand and Twenty-Three

By the President:
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