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AUGUST 6,2025

Viee Governor: Hon. Leonardo M. Javier Jr.

Presiding Officer: Sangguniang Panlalawigan Sangguniang Panlalawigan
Province of Leyte. Province of Ley ta

Dear Vice Govemor Javier:

In response to your notice of call for Accreditation, kindly be informed that
KATARUNGAN LEYTE AGRICO AGRICULTURE COGPERATIVE, with office address at
Brgy, Hilaba Barugo, Leyte like to seek accreditation by the Sangguniang Panlalawigan.

In support, their application are the following administrative requirements:

. Duly accomplished application form of accreditation;

Duly approved Board Resolution signifying intention for accreditation for the purpose of
representation in the local special body;

Certificate of registration issued by CDA;

List of current officers and members

CY 2025 minutes of the Annual meeting;

CY 2025 Accomplishment Report; and

CY 2025 Financial statements.
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Thank You.

Sincerely, )
BENILDAJA. MADRONERO



Annex C. Application Form for Accreditation and Checklist of Requirements

APPLICATION FORM FOR ACCREDITATION

Name of Organization: KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE
Address: BRGY HILABA, BARUGO, LEYTE

Contact no. 09672203968 Email address: katarunganleyte@gmail.com

Date Organized: Aug.292023 Sector/s Represented: FARMERS AGRICULTURE

Purposes/Objectives:

To improve the way of life of the farmers

To avoid support seniors from different government agencies

Services that the organization provides or can participate in:

To attend regular meeting of CSO’S

To attend MDC meeting and to join planning on programs projects and activities of the
municipality of Barugo.

Registering Agency: Date Registered: March 6,2024

Ll Securities and Exchange Commission [SEC]

U Department of Labor and Employment [DOLE]

U Department of Human Settlements and Urban Development [DHSUD], formerly the Housing
and Land Use Regulatory Board [HLURB]

[ National Commission on Indigenous Peoples [NCIP] *certification

K%WW Dire lo p manrt AM-"’*»OM"-(

Accrediting Agency [if any]: Date Accredited:

Commission on Population and Development [POPCOM]



KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE
Brgy. Hilaba, Barugo, Leyte

BOARD RESOLUTION NO.
Series of 2025

Whereas, the KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE
[KATARUNGAN AGRICO] is a civil society organization duly registered with the cooperative
Development Authority [CDA];

Whereas, in the KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE regular
meeting of the BOARD of Directors held in KATARUNGAN AGRICO Office of Brgy. Hilaba
Barugo, Leyte on July 6,2025, attended of the following Board of Directors present, the following
regulation was approved and adopted.

RESOLVED, AS IT IS HEREBY RESOLVED, to signify and intention to be an accredited civil
society organization with the Sanggunian Panlalawigan pursant to the procedure and guide lines
set forth in sec 108 of the Local Government Code of 1991 and DILG memorandum circular
2022__ and to apply for membership in a local special body in the Province of Leyte, municipality
of Barugo.

RESOLVED FURTHER, to forward a copy of their resolution to the chair of the Sangguniang
Council in Accreditation, the Honorable Councilor Hon. Atty. Ronnan Christian M. Reposar

RESOLVED FURTHEREMORE, that the following representative of the organization is
authorized and directed to take any action necessary to effectuate the fore going resolution;
BENILDA A. MADRONERO, the representative of the cooperative.

Adopted unanimously by the Board of Directors of the KATARUNGAN LEYTE AGRICO
AGRICULTURE COOPERATIVE this 6% day July,2025 in the municipality of Barugo, Leyte.

Name Position Signature
BENILDA A. MADRONER  BOD Chairman ‘&{iﬂ/\.\/ /) ] Yaju-Yon -6l -0azv
RODEL C. AVILA BOD Vice Chairman ' /M <924 4o - 22 330
RODORA M. TARRAYO BOD-GAD Committee (s A2 -2~ ¥
RENITA V. ABUCA BOD Member | MY . 25@2-A21-$4C -0
JENNIFER D. ENCINAS ~ BOD Member Lk pulinad
JEAN L. ROLLO BOD Member e~
We hereby certify the correctness of their resolution.
Prepared by: )

REYNA/V. INSIGNE

Noted: n/ Secretary

BENILDA A. MADRONERQO
Chairman



Annex E Board Resolution- intention for Accreditation

'/

BENILDA A. MADRONERO
Chairman

SUBCRIBED AND SWORN TO before me this 12 day of éj; , 2028 in Cunfa

Affiant exhibiting to me his/her with valid identification ﬁo. _issued on
at :

[ EDGARJ.
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\ Until Decer
e y
PageNo: 4% | .I}
[\,ﬁ: e enoe Ny Vil
Book No: —-§i——

Series off 2oz <



Republic of the Philippines
COOPERATIVE DEVELOPMENT AUTHORITY

Registration No: 9520-100800035590

TO ALL WiiOM TIESE PRESENTS MAY COME,

This is to certify that

Katarungan Leyte Agrico Agriculture Cooperative
(KATARUNGANAGRICO)

Name of Ceoperative

with address ai Hilaba, Barugo, Leyie, Region VIl (Easiern Visayas), has presenied and
filed with thc Authority its Articles of Cooperation and By-laws duly signed and
acknowledged for its orgénizaﬁon in accordance with the provisions of Republic Act
9520. This certifies further that the said Articles of Cooperation and By-laws have

complied with the provisions of the said Republic Act 9520 and its Implementing
Rules and Regulations.

—

Ry virtue of the pawers and duties vested upon me hy law, the ahoave named
cooperative is hereby registered with the Cooperative Development Authority and
shall continue to enjoy the rights and privileges in accordance with Republic Act

9520 and all other laws appurtenant thereto unless this Certificate is suspended or
cancelled for cause.

v ! AT L

Given in Quezon City, Philinnines, this 6th day of March, 2094,

— =

< JOSEPH B]ENCABO

Jornales Venus
Maglinte




] KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE

(KATARUNGAN AGRICQ)
BRGY. HILABA BARUGO, LEYTE

LIST OF CURRENT OFFICERS & MEMBERS as of March 29, 2025

NAME POSITION
1. Benilda Avila Madronero Chairman-BOD
2. Rodel Candaza Avila Vice- chairman- BOD-GAD committee member
3. Rodora Mercullo Tarrayo BOD- GAD committee chairman
4. Renita Vega Abuga BOD
5. Jennifer Dalanan Encinas BOD
6. Jean Labarda Rollo BOD
7. Sasi, Analiza Acebo AUDIT COMMITTEE chairman
8. Cardines, Primo Cardines Jr. ELECTION COMMITTEE chairman
9. Jona Avila Holasca Treasurer
10. Reyna Insigne Bustillo Secretary
11. Valentino Avila Madronero CREDIT COMMITTEE chairman
12. Mario Abejar Avila OTHER COMMITTEE chairman
13. Baby Ann Colibao ETHICS COMMITTEE chairman
14. Herminia Deymos Montecastro BUSINESS Manager
15. Evalyn Aruta Fuerte BOOKKEEPER

16. Susan Dorero Avila

Member-Audit- committee

17. Marianita Acuin Panis

Member-Audit- committee

18. Lina Balais Elizondo

Member-Audit- committee

19. Bibiana Cantafiero Bolibar

Member-Election- committee

20. Rodolfo Bustillo Insigne

Member-Election- committee

21. Oscar Gajardo Senining

Member-Election- committee

22. Carmelita Rofio Lago

Member-Credit- committee

23. Gil Decena Batan

Member-Credit- committee

24. Sixto Bagares Celmar Jr

Member-Credit- committee

235. Juana Deymos Capaycapay

Member-GAD- committee

26. Jennifer Orioque Rosit

Member-Ethics- committee

27. Annabel Fin Tadeo

Member-Ethics- committee

28. Rosario Cardines Avila

Member-Ethics- committee

29. Adrales, Edita Alcober Member
30. Adrales, Edwin Brazil Member
31. Adrales, Felipe Brazil Member
32. Afable, Clarita Cardines Member
33. Antoni, Teodora Lanante Member
34. Apostol, Letecio Quintana Member
35. Asis, Arnulfo Candaza Member
36. Avestruz, Rolando Berja Member
37. Avila, Ambrocio Labarrete Member
38. Avila, Cesar Abejar Member
39. Avila, Jerwin Blones Member
40. Avila, Juan Abejar Member
41. Avila, Juan Candaza Member
42. Avila, Nora Sillo Member
43. Balais, Romeo Decena Member
44. Balida, Ma. Merced Aruta Member

45. Bello, Carmelita Busante

Member




46. Benusa, Arturo Member
47. Busante, Imelda Avestruz Member
48. Busante, Rodolfo Avila Member
49. Cabojoc, Hilda Busante Member
50. Candaza, Danilo Avila Member
51. Caiieda, Belma Zata Member
52. Cafieda, Danilo Hingpis Member
53. Celmar, Guadalupe Bagares Member
54. Celmar, Sixto Avestruz Sr. Member
55. Celmar, Rene Member
56. Cuesta, Nenita Capaycapay Member
57. Demain, Salvador Garsain Member
| 58. Estrada, Felix Abejar Jr. Member
59. Fin, Amalia Salvacion Member
60. Holasca, Erlinda Avila Member
61. Insigne, Roel Velasco Member
62. Liporada, Alfredo Arizo Member
63. Liporada, Delfin Arizo Member
64. Llagas, Jesus Bustillo Jr. Member
65. Madronero, Bryan Avila Sr. Member
66. Madronero, Doroteo Avila 11 Member
67. Ortega, Wilma Dacara Member
68. Sillo, Lydia Alicio Member
69. Tecson, Floro Belza Member
70. Tecson, Ma. Sisa Esparar Member
71. Tecson, Pedro Belza Member
72. Zata, Andres Carel Member
Prepared
REYNAI BUSTILLO
Secretary
Noted: Y
BENILDA A. DRONERO

hairman




AUDIT COMMITTEE

SASI, ANALIZA ACEBO
Chairman
Members:

1. AVILA, SUSAN DORERO

)

KATARUNGAN LEYTE AGRICO AGRICULTURE
COOPERATIVE

(KATARUNGAN AGRICO)

ORGANIZATIONAL STRUCTURE

GENERAL

BOARD OF DIRECTOR

.' Chairman

1. MADRONERO, BENILDA AVILA '

AVILA, RODEL CANDAZA
Vice-Chairman

ELECTION COMMITTEE
CARDINES, PRIMO ALCOBER JR.

Chairman

Members:

BUSINESSMANAGER |
1 MONTECASTRO, HERMINIA DEYMOS ‘

|

BOOKKEEPER
FUERTE, EVALYN ARUTA

| 2. PANIS, MARIANITA | 3. TARRAYO, RODORA MERCULLO 1. BOLIBAR, BIBIANA
ACUIN ! Member 2. INSIGNE, RODOLFO BUSTILLO
3. ELIZONDO, LINABALAIS | | 4. ENCINAS JENNIFER DALANAN 3. SENINING, OSCAR GAJARDO
Member — — N
5. ABUGA, RENITA VEGA
Member
6. ROLLO, JEAN LABARDA
Member
] TREASURER
| HOLASCA, JONAAVILA
SECRETARY |
| BUSTILLO, REYNA INSIGNE |
CREDITCOMMITTEE | GAD COMMITTEE ETHICSCOMMITTEE || OTHER COMMITTEE |
M: %RONERO’ || TARRAYO, RODORA COLIBAO, BABY ANN |
VALENTINO AVILA | ) O
Chairman | MERCULLO Chairman I AVILA, MARIO ABEJAR
Memb ‘ Chairman | Members: ‘
ernoers: Members: 1. ROSIT, JENNIFER | -
| 1. LAG:‘O, CARMELITA i 1. CAPAYCAPAY, ORIOQUE
| RONO JUANA DEYMOS | 2. TADEO, ANNABEL FIN
2. BATAN, GiL | 2. AVILA, RODEL | 3. AVILA, ROSARIO
DECENA CANDAZA | CARDINES |
3. CELMAR, SIXTO ‘
BAGANES JR. | -
| MANAGEMENT STAFF



| KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE
(KATARUNGAN AGRICO)

BRGY. HILABA BARUGO, LEYTE

Minutes of the second General Assembly of KATARUNGAN LEYTE AGRICO
AGRICULTURE COPERATIVE [KATARUNGAN AGRICO] was held on March 29,2025
@1:00 0’clock in the afternoon at the Covered Court of Brgy. Hilaba, Barugo, Leyte.

Registration of member started at exactly 1:00 2:00 pm, the chairman, BENILDA A.
MADRONERO call to order at exactly 2:05 in the afternoon.

A prayer led by Lydia A. Sillo, followed by singing of the National Anthem led by Bibiana
C. Bolibar.

Welcome message, given by the Punong Barangay the Honorable BELMA Z. CANEDA
followed by an opening remarks given by the chairman of the cooperative, BENILDA A.
MADRONERO.

BENILDA A. MADRONERO acknowledged the presence of the visitors:

1. JOSE CABAZARES JR. Rice Focal Person, a representative from municipali agriculture
office of Barugo, Leyte.

2. JOEY H. JUSTINA, Agrarian Reform Officer I [ARPOI], representative from DAR
Barugo, Leyte.

3. REYNANTE LAUGLAUG- PDOI PCA, representative

The chairman, discussed all about the cooperative about their membership fee, paid up capital
and subscribed capital. She also discussed the flow of business in TUBA in which we are supplying
tuba in two cooperatives in Eastern Samar, Giporlos and General Mac Arthur with 40 Jugs quarterly
and recently we are supplying tuba in Palo, Leyte with 15 jugs in the 15™ and 30* day of the month.

She informed all members that we have an ongoing process for LOAN at LANDBANK
under CFIDP, in which we have additional criteria that somebody from the cooperative that has an
existing Loan like SURE AID, we will not qualify to LOAN IN LBP, Thats the reason that we can
not avail LOAN in LBP.

She also informed that we have selected members like RSBSA registered, NCFRS
registered, ARB’S because we have a goal to access support services from different agencies.

She required the other member or not member to be a part of the cooperative and to register
at MAO for RSBSA and in PCA for NCFRS, because this time is ongoing implementation of
CFIDP in which there is a plan to improve the way of life of the registered coco farmers.

She also gave an information dissemination about Comprehensive Agrarian Reform
Program. She informed that she is one of the validators in coordination of our LEAD Agency, the
Department of Agrarian Reform and the KATARUNGAN [KILUSAN PARA SA REPORMANG
AGRARYO AT KILUSAN PANLIPUNAN].

She informed all the members that we have a proposal from the National DA Secretary,
FRANCISCO TIU LAUREZ during their meeting in DA National Office.



She also informed that we also endorsed by PCA Admin BUTED, for a LOAN in LBP
under CFIDP. She said that our cooperative is subject for validation for support services we have
requested.

That was all my message and let’s go to the Business proper:
Call the order by the chairman, the presiding officer

a) Proof of the Notice with 49 signatures
b) Roll call with present
¢) Ready and Approval of previous minutes
d) Presentation of the reports of the Board of Directors, officers and committee, including FS
e) New Business:
1. Election of election committee
2. Business for TUBA
3. F2 C2 Program

8. Announcement of BOD’S Officer and committees

9. Adjournment

% Before the Business Proper, the chairman request the visitor from the office of the Municipal
Agriculture Office of Barugo, Mr. Jose Cabazares Jr. Rice Focal Person to give a message
support to Rice Farmer.

Other message support given by JOEY H. JUSTINA Agrarian Reform Program Officer I
[ARPOI] from the municipal Agrarian Reform Office of Barugo, Leyte.

Other message support given by REYNANTE LAUGLAUG PDOIL, PCA, RO8, FOCAL
PERSON ON CFIDP.

Other message from the chairman to announce that nobody will go home until adjournment,
because we have 32 inches colored TV to raffle for the attendees given by our energetic and
very supportive mayor, the Honorable mayor, Doc Aron C. Balais.

&
0.0

()
0.0
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The Presiding Officer, Benilda A. Madronero, call to order with 49 signatures on the proof of due
notice.

The secretary call the roll with 39 present and presented to the chairman

The presiding officer declared a quorum and said, since we have a quorum, we can transact our
business of the day.

The secretary read the previous minutes; Mario A. Avila moved to approved the previous
minutes second by Guadalupe B. Celmar. She asked for any objection, on reaction, comments.
There is one, motion in approved.

Presentation of reports of the Board of Directors presented by one of the BOD RODORA
M. TARRAYO for their Board resolutions.

Financial statement presented by the bookkeeper, Evalyn A. Fuerte. Other committee was
no reports yet because no problems encountered until this time.

The election committee now on his process of election committee in replacement of the
prior election committee, Ma. Sisa Esparar because she is a treasurer of the Irrigators Association
of Pitugisan.



Election proper by the chairman of election committee chair, told the body that we have to elect,
chairman for election committee, as her replacement: she open the table for nomination:

1. Primo A. Cardines Jr. is nominated by Guadalupe B. Celmar
2. Gil D. Batan is nominated by Susan D. Avila
> Bibiana C. Bolibar moved to close the nomination second by Evalyn A. Fuerte.
» Primo A. Cardines Jr. have 25 votes
» Gil D. Batan have 13 votes
» Primo A. Cardines Jr. got the higher votes and he is the new election committee chairman.

<+ TUBA Business
o The chair informed the members to pay all the fees required by a member, so that
we can managed our business properly.
o Our tuba business will be able to have labelling on packaging soon after training
and have a sufficient stock.
F2 C2 Rice Program
o The chair, announced that our coop is clustered with CUTA Coop under F2 C2 Rice
Program.
% The chairman, asked for a motion to adjourn, Rosario C. Avila moved a motion to adjourn
seconded by the majority.
% The chairman adjourned at exactly 4:30 in the afternoon.

»
X4

L)

Prepared ?
REYNA Y/ INSIGNE

Sécretary

Noted: :/
BENILDA A. MADRONERO
Chairman




(KATARUNGAN AGRICO)
Brgy. Hilaba, Barugo, Leyte

ATTENDANCE SHEET

Activity: Zhj AVMM??I GMCM[ k(mL

Venue ;

Date

/V!owdq Q@;—Z@w

NAME (I;\END];R Contact No. Signature
1. | BENILDA AVILA MADRONERO ~ 10363530 2944 ¥/
2. | RODEL CANDAZA AVILA / oA LANH " (M
3. | RODORA MERCULLO TARRAYO - -
4. | JENNIFER DALANAN ENCINAS / P07 4132999 Coroc)
5. | RENITA VEGA ABUGA 7 |099F206 ETT //(Afﬂ%?:\
6. | ANALIZA ACEBO SASI
7. | MA. SISA ESPARAR TECSON 7 (09225151996 . Teegon
8. | IMELDA AVESTRUZ BUSANTE
9. | JHONA AVILA HOLASCA 7 10999den295y] G
10. | BABY ANN-COLIBAO - oo (,00) 12 | R
11. | HERMINIA DEYMOS MONTECASTRO 7 1096 TIdy3d) Broee o o
12. | VALENTINO AVILA MADRONERO )
13. | MARIO ABEJAR AVILA s o
14. | JUANA DEYMOS CAPYCAPAY ]
15. | FELIPE BRAZIL ADRALES - 02202004 <
16. | ROEL VELASCO INSIGNE -~ 0013372853¢| % .
17. | SUSAN DORERO AVILA /o RADLTAS <A~
18. | NORA SILLO AVILA / IR N
19. | ERLINDA AVILA HOLASCA / Atola 2 cc. |
20. | LINA BALAIS ELIZONDO '
21. | FLORO BELZA TECSON
22. | SIXTO AVESTRUZ CELMAR ~ ]
23. | CARMELIT® RONO LAGO s 0912673 <0
24. | DELFIN ARIZO LIPORADA / ) Y ODxe”~ |
25. | SALVADOR GARSAIN DEMAIN o Lafiadon Denl
26. | ROSARIO CARDINES AVILA - ROL
27. | ROMEO DECENA BALAIS / . ==
28. | PEDRO BELZA TECSON - 920,821 | .
29. | DANILO HINGPIS CANEDA
30. | JESUS LLAGAS BUSTILLO / Qe
31. | MARIA MERCED ARUTA BALIDA 7|00y )Ly&oG | | seamas]
32. | EDITA ALCOBER ADRALES
33. | BRYAN AVILA MADRONERO |
34. | ALFREDO ARIZO LIPORADA Liis
35. | RODOLFO AVILA BUSANTE -~ _
36. | ROLANDO BERJA AVESTRUZ il




JENNIFER ORIOQUE ROSIT

38.

JEAN LABARDA ROLLO

Aprm ot

39.

CLARITA CARDINES AFABLE

40.

JUAN CANDAZA AVILA

41.

AMALIA SALVACION FIN

42.

CARMELITA BUSANTE BELLO

43,

ARTURO B. BENUSA

44,

EDWIN BRAZIL ADRALES

45.

SIXTO BAGARES CELMAR  Jr.

46.

ANDRES CAREL ZATA

90980 /14|

47.

RENE CELMAR

48.

WILMA DACARA ORTEGA

49,

LYDIA ALICIO SILLO

-

09220419211

50.

RODOLFO BUSTILLO INSIGNE

51.

JUAN ABEJAR AVILA

52.

GIL DECENA BATAN

53.

PRIMO ALCOBER CARDINES

54.

DOROTEO AVILA MADRONERO II

55.

DANILO AVILA CANDAZA

56.

ARNULFO CANDAZA ASIS

57.

GILDA BUSANTE CABOJOC

58.

FELIX ABEJAR ESTRADA

59.

AMBROSIO LABARRETE AVILA

60.

GUADALUPE BAGARES CELMAR

VAT

61.

BIBIANA CANTANERO BOLIVAR

NN

TR

62.

TEODORA LANANTE ANTONI

A

63.

REYNA INSIGNE BUSTILLO

A 753€14]

64.

EVALYN ARUTA FUERTE

O YD

65.

NENITA CAPAYCAPAY CUESTA

Sl

66.

BELMA ZATA CANEDA

NNAN

OGB4 230D,

67.

LETECIO QUINTANA APOSTOL

68.

OSCAR GAJARDO SENINING

69.

CESAR ABEJAR AVILA

70.

ANNABEL FIN TADEO

092125 44,

71.

JERWIN BLONES AVILA

N

72.

MARIANETA ACUIN PANIS

10 8340120

Prepared by:

REYNA I/BUSTILLO
Sécretary

Approved by:

~/

BENILDA A. MADRONERO

Chairman
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KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE

(KATARUNGAN AGRICO)
Brgy. Hilaba, Barugo, Leyte

ATTENDANCE SHEET

Activity: 2nd %"M [ 6w A&(ang
V:nuet):, Gy ”@MA”»?J
Date : Mot~ c b 1‘_7!. 2L

NOT YET pECISTEN (A o - bu WiluiNg To e A HEeMpER

NAME (l;\fIENDli‘R Contact No. Signature
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10. | Vae wa. B alen / M»ﬁ&qn

1. | inTa s Catata / )
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4. | o e C Torons s / Yor - Tons w2
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7. | Ry Mt s Ll o

18. | e Pofars /01N Fla

19. | \SIMPLICIA  APRALES A A Udrrles

20._\Dhinp B Jndigre / Pt 1

21. |VOUIWA - CarbAVA < Ty v T

2. | sl A Aﬁa -~ ) 7

23. | Senepar M, C’a;n&w / -

24, /ﬁw ' % % (Adleroy
- | 25. ALS 7// i?a.: L\g — / > g

26. |Amljang A-  Acio o - s

27. | aory Mot / _[07480400 | (o

28. | ALmx 2. CARDmS Z Jcordi~q2.

29. [\CWEWk A~ CAWPFL 7 0% €334 7 « adih

30. |LEUATY  DEV(ADD |7 |\ (rEsydro L

31. WG\ ﬂ'/(‘_ﬁ’&}\, M

32. | Mary Avila s /24
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Prepared by: Approved by:

REYNA E.iBUSTILLO _]}E\IILDA.&. MADRONERO
cretary Chairman



KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE

(KATARUNGAN AGRICO)
BRGY. HILABA BARUGO, LEYTE
Programlfl?:(:jee(c)tf/ Activity Objective/s Duration/Date Status Budget Remarks
Completed | Ongoing
To improve the life P 40,000.00 | Revolving capital is not
TUBA-BUY & SELL of coco farmers v enough for the business
, To avail higher price Ongoing trainings of
F2 C2 Rice Program of PALAY v — F2 C2 Rice Program,
: P 42,000.00 | Completed and
it sapatyy | Stocking for TUBA v Delivered from DA
P National
LGU- Financial Assistance Additional Capital v P 200,000.00 | Waiting for release
‘ for Tuba
ICST- Financial Additional Capital y P 40,000.00 | To release for the
ASSISTANCE for Tuba month of sept. 2025

l
*Add rows as necessary
Prepared by: ' Noted by: ./

RE¥¥MA _I'. PulTIiLee _Derr DA L . MEDNONED
[Name] ' [Name of Head of CSO]

Secretary-General

[Position/Designation)




FINANCIAL SATEMENT

As of June 30,2025

INCOME
Membership Fee
Sales (TUBA)
Total Income

EXPENSES
Purchases
Travel Expenses
Permit Fee
Maintenance & other operating exp.
Total Expenses

NET SURPLUS
ASSETS

Cash on Hand
Drums (Donation)

TOTAL ASSETS

LIABILITIES
-0-
MEMBER’S EQUITY

Paid up capital
Subscribed Capital
Donated Capital
Retained Earnings
Net Surplus
TOTAL EQUITY

TOTAL FUNDS AS OF JUNE 30, 2024

Prepa red by:

JONA EE)LASCA
Tre#éﬂ

Attested by:

HERMINIA MONTECASTRO
Business Manager

BooKkeeper

KATARUNGAN LEYTE AGRICO AGRICULTURE COOPERATIVE
(KATARUNGAN AGRICO)
BRGY. HILABA, BARUGO, LEYTE

AMOUNT
2,500.00
95,000.00
98,000.00

65,000.00
4,560.00
3,045.00

12,972.00

85,577.00
12,423.00

94,345.90
42,000.00
136,345.90

37,700.00
15,300.00
42,000.00
28,922.90
12,423.00
136,345.90

136,345.90

Noted by:

BENILDA A. MADRONERO
Chairman

Ot~

ANALIZA A. SASI
Audit Com. Chairman
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ARTICLES OF COOPERATION
of

Katarungan Leyte Agrico Agriculture Cooperative (KATARUNGANAGRICO)

KNOW ALL MEN BY THESE PRESENTS:

We, the undersigned Filipino citizens, of legal age and residents of

the Philippines, with a firm collective intent, have come together to

organize voluntarily a Agriculture Cooperative to advance what we believe

is our inherent right, under the laws of the Republic of the Philippines.

% AND WE HEREBY CERTIFY:
.\:

“

@\

j
;
]

%

X

Article I
Name of the Cooperative

That the name of this Cooperative shall be Katarungan Leyte Agrico

Agriculture Cooperative (KATARUNGANAGRICO)

Article 11
Purpose(s)

s
That the purposes for which this Cooperative is organized are to

engage in:

1.

Engage in raising/ culturing hogs and livestock production , coconut

production , rice production and other agricultural related industries

2. Facilitating the coconut by products for the members

Processing and marketing of the members hogs /livestock,rice and

coconut by products

- Storing and transporting of members hogs and livestock , rice and

coconut by products

Providing credit facility for hogs and livestock production , rice
production and coconut by products

Promoting and advancing the economic and social status of the

i

members

[~
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7. Coordinating and facilitating the activities of cooperatives

%

Advocating for the cause of the Cooperative movements

O

- Ensuring the viability of Cooperatives through the utilization of new

technologies

10. Encouraging and promoting self-help or self-employment as an

11. Any other activities that lead to the reduction of cost and/or addition

in value of outputs.

§ engine for economic growth and poverty alleviation
é ~

Article 111
Goals

That the goals of this Cooperative are to help improve the quality of
" life of its members and thereby contribute to inclusive growth, enterprise

« ~ development and employment. In furtherance thereto, it shall aim:
l. To attain increased income, savings, investments, productivity, and
s purchasing power, and promote among themselves equitable
distribution of net surplus through maximum utilization of economies

of scale, costsharing and risk-sharing;
‘ = 2. To provide optimum social and economic benefits to its members;

- To teach members efficient ways of doing things in a Cooperative

) manner;

i Y 4. To propagate Cooperative practices and innovative ideas in business
undertakings and management;

S. To empower through provision of access, ownership, control and
opportunities to the poor, vulnerable, lower income and less
privileged groups to increase their ownership in the wealth of the

nation;
%9 6. To actively support the government, other Cooperatives and people
oriented organizations, both local and foreign, in promoting
Cooperatives as a practical means towards sustainable socio-

A~
é‘ economic development under a truly just and democratic society;
20

7. To develop a dynamic savings mobilization and capital build-up

s odo OG0
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schemes to sustain its developmental activities and long-term
investments, thereby ensuring optimum economic benefits to the
members, their families and the communities;
To adopt membership expansion mechanism/scheme, thereby
\ ensuring growth of the Cooperative movement;
< 9. To implement policy guidelines that will ensure transparency,
accountability and equitable access to its resources and services, and
promote the interests of the members;

- To adopt such other plans as may help foster the welfare of the

N,‘lk‘ WM

members, their families and the community;
+ To advance the competitiveness and innovativeness of the industry;
- To coordinate with other Cooperatives on learning exchanges, coop

trade, and information exchanges in fostering sustainable

&>
13

development;

- To advocate legal framework and enabling policies appropriate for the
development of Agriculture Cooperative; and

- To be the voice and the institution of the poor and the excluded in

resisting the growth-centered development aggression and instead

promote people-centered development.

Article IV
Powers and Capacities

That the powers, rights and capacities of this Cooperative are those

prescribed under Article 9 of Republic Act 9520.

- To the exclusive use of its registered name;
- To sue and be sued;
- Of succession;

- To amend its Articles of Cooperation in accordance with the

® L

provisions of RA 9520;
‘% 5. To adopt bylaws not contrary to law, morals or public policy, and to
amend and repeal the same in accordance with RA 9520;
z 6. To purchase, receive, take or grant, hold, convey, sell, lease, pledge,
o

s e Ol



mortgage, and otherwise deal with such real and personal property as
the transaction of the lawful affairs of the cooperative may reasonably
and necessarily require, subject to the limitations prescribed by law
and the Constitution;

* To enter into division, merger, or consolidation, as provided under RA
9520;

* To form subsidiary Cooperatives and join federations or unions, as
provided in this Code;

+ To avail of loans, be entitled to credit and to accept and receive
grants, donations and assistance from foreign and domestic sources
subject to the conditions of said loans, credits, grants, donations or
assistance that will not undermine the autonomy of the cooperative.
The Authority, upon written request, shall provide necessary
assistance in the documentary requirements for the loans, credit,
grants, donations and other financial support; and

- To avail preferential rights granted to Cooperatives under RA 7 160,
otherwise known as the Local Government Code, and other laws,
particularly those in the grant of franchises to establish, construct,

operate and maintain fetries, wharves, markets or slaughters houses

research services and facilities related to agriculture and fishery
activities;
- To exercise such other powers granted under RA 9520 or necessary to

carry out its purposes as stated in this Articles of Cooperation.

Article V
Term of Existence

The term for which this Cooperative shall exist is Fifty (50) years
ﬁ@ from the date of its registration with the Cooperative Development
‘-l—
Authority.

Article VI
Common Bond and Field of Membership

O C

and to lease public utilities, including access to extension and on-site °

‘.M’FEC.S"/\
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That the common bond of membership of this Cooperative is
Residential and the field of membership shall be open to all of members
working and/or residing in the area of operation who are natural persons,

Filipino citizens, of legal age, with the capacity to contract and possess all

w A Ay

the qualifications and none of the disqualifications provided for in the By- {
laws and this Articles of Cooperation. %
o
-

Article VIT .

Area of Operation

%

That the membership of this Cooperative shall come from Leyte §§
Region VIII (Eastern Visayas). Its principal office shall be located at Hilaba i-
Barugo, Leyte Region VIII (Eastern Visayas). >

Article VII
Name and Address of Cooperators

That the name and complete postal address of the cooperators are

as follows:

.| Name Postal Address

1.

1. ABUGA RENITA VEGA Hilaba, Barugo, Leyte

. 3}-&
: _ | 2. ADRALES FELIPE BRAZIL Hilaba, Barugo, Leyte
I.,
: 3. AVILA MARIO ABEJAR Hilaba, Barugo, Leyte
4. AVILA RODEL CANDAZA
™~
e

Bukid, Barugo, Leyte
5. CAPAYCAPAY JUANA DEYMOS | Guindachan, Barugo, Leyte

6. Colibao Baby ann Hilaba, Barugo, Leyte

7. ENCINAS JENNIFER DALANAN Pikas, Barugo, Leyte

8. HERMENIA DEYMOS MONTECASTRO | Hilaha Barugo, Leyte

9. Madronero Benilda Avila Hilaba, Barugo, Leyte

10. MADRONERO VALENTINOAVILA | gjlahs Barugo, Leyte

v e i B
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Hilaba, Barugo, Leyte

Name Postal Address
\i& 11. SASI ANALIZA ACEBO

12. Sillo Giemarie C Hilaba, Barugo Leyte

\ 13. Tadeo Annabel F Hilaba, Barugo, Leyte

14. TARRAYO RODORA MERCULLO

15. TECSON MA. SISA ESPPARAR

;;Hﬂaba, Barugo, Leyte
v
. Article IX

e Board of Directors \éﬁ

That the number of Directors of this Cooperative shall be five(5) and ‘%\

$
Hilaba, Barugo, Leyte %
2

« shall serve until their successors shall have been elected and qualified

within 10 days from the date of registration as provided in the By-laws.

Name

1. Madronero Benilda Avila

= | 2. AVILA RODEL CANDAZA

3. TARRAYO RODORA MERCULLO
. E
X 7 4. ENCINAS JENNIFER DALANAN
3 5. ABUGA RENITA VEGA

\/ Article X

Capitalization

13.

o

That the Authorized Share Capital of this Cooperative is Two
Hundred Forty Thousand Pesos (Php 240,000.00), divided into:

& Two Thousand Four Hundred (2,400) common shares with a par

value of One Hundred Pesos (100.00 ) per share;

J
Article XI
Subscribed and Paid-up Share Capital
3o
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That of the authorized share capital, the amount of Sixty Thousand

members-subscribers:

{

A. Common Share

Pesos (Php 60,000.00) has been subscribed, and Fifteen Thousand Pesos
(Php 15,000.00} of the total subscription has been paid by the following

' No. of Ameount of No. of
. Subscribed Subscribed Paidup Amount of
Names i Shares Shares Shares | Paidup Shares
§ 1. ABUGA RENITA 40 4,000.00 10 1,000.00
‘%. VEGA
<
2. ADRALES FELIPE 40 4,000.00 10 1,000.00
| BRAZIL
3. AVILA MARIO 40 4,000.00 10 1,000.00
ABEJAR
| 4. AVILA RODEL 40 4,000.000 10 1,000.00
| CANDAZA |
S. CAPAYCAPAY 40 4,000.00 10 1,000.00
JUANA DEYMOS
6. Colibao Baby ann 40 4,000.00 10 1,000.00
|
7. ENCINAS 40 4,000.00l 10 1,000.00
JENNIFER DALANAN '
8. HERMENIA 40 4,000.00 10 1,000.00
DEYMOS
MONTECASTRO
ﬂQ 9. Madronero 40 4,000.00 10 1,000.00
o+ Benilda Avila
y
10. MADRONERO 40 4,000.00 10 1,000.00
QIALENTIN O AVILA l

q'(ly{-’*n’\~/
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No. of I' Amount of No. of ]
Subscribed Subscribed Paidup | Amount of

Names Shares Shares Shares | Paidup Shares
11. SASI ANALIZA 40 4,000.00 10 i 1,000.00
ACEBO |
12. Sillo Giemarie C 40 4,000.00, 10 |  1,000.00
13. Tadeo Annabel F 40 4,000.00 10 1,000.00
14. TARRAYO 40 4,000.00| 10 1,000.00
RODORA
MERCULLO
15, TECSON MA. 40 4,000.00 10 1,000.00
SISA ESPPARAR
Total 600 . 60,000.00| 150 15,000.00

Article XII
Arbitral Clause

Any dispute, controversy or claim arising out of or relating to this
Art1cles of Cooperation, By-laws, the Cooperative laws and related rules,
adm1mstrat1ve guidelines of the Cooperative Development Authority,
including inter-cooperative, inter-federation disputes and related concerns
shall be exclusively referred to and finally resolved by voluntary arbitration
7 under the institutional rules promulgated by the Cooperative Development
Authority, after compliance with the conciliation or mediation mechanisms

embodied in the Bylaws and in such other pertinent laws and issuances.

BE IT KNOWN THAT:

Sillo Giemarie C has been elected as Treasurer of this Cooperative to
act as such until her/his successor shall have been duly appointed and
qualified in accordance with the By-laws. As such Treasurer, he/she is
authorized to receive payments and issue receipts for membership fees,
share capital subscriptions and other revenues, and to pay obligations for
and in the name of this Cooperative. /] ‘bk

o o
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IN WITNESS WHEREOF, we have hereunto affixed our signatures

opposite our names this wé day of mard,»n in Pawg, Lyl

Philippines.

NAME AND SIGNATURE OF COOPERATORS

Name of Cooperators Signature

1. ABUGA RENITA VEGA ,4//,1?7.\

2. ADRALES FELIPE BRAZIL Yb A VZ)

3. AVILA MARIO ABEJAR (C‘rj

. 4. AVILA RODEL CANDAZA 7/ #

5. CAPAYCAPAY JUANA DEYMOS K
N —

6. Colibao Baby ann @@"

7. ENCINAS JENNIFER DALANAN X‘Q w

8. HERMENIA DEYMOS MONTECASTRO

9. Madronero Benilda Avila

10. MADRONERQO VALENTINO AVILA

11. SASI ANALIZA ACEBO

12. Sillo Giemarie C

13. Tadeo Annabel F

14. TARRAYO RODORA MERCULLO

15. TECSON MA. SISA ESPPARAR

SIGNED IN THE PRESENCE OF:

Jlaonw

Conk FON c%. PRALES  TEopons L.

AMTOMI




Signature Over Printed Name Signature Over Printed Name
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Acknowledgement

Republic of the Philippines )

Prov./City/Mun, of

) 8.8.

Before me,

Province/City/Municipality of _casfasa 4’-}7&

of Mandi

their competent evidence of identification as indicated opposite their

respective names:

a Notary Public

for and in

the

on this _#4 day

, 202t the following persons personally appeared with

Name of Coeperators

' Proof of Identity (IN

ACCORDANCE WITH
NOTARIAL LAW)

Date . Place of
issued !Issuance

2020- r BARUGO

1. ABUGA Philhealth-132013281991

RENITA VEGA 01-07 | LEYTE
2. ADRALES PWD-0837060001602042 2023- | BARUGO
FELIPE BRAZIL 02-22 | LEYTE
3. AVILA MARIO | National ID-3057369265980425 | 2021~ | BARUGO
ABEJAR ‘ 08-23 | LEYTE

4. AVILA RODEL
CANDAZA

National ID-5926409428143750

2021- | BARUGO
11-15

5. CAPAYCAPAY

5SS ID-3345507375

1997- | MALATE

JUANA DEYMOS 11-23 | MANILA
6. Colibao Baby Passport-P3184152B 2014- | Angeles
ann 109-14 Pampangga
7. ENCINAS National ID-3729746598691205 | 2022- | BARUGO
JENNIFER 04-18'
DALANAN | |

Y ‘ m -
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9.

|
t Proof of Identity (IN

ACCORDANCE WITH ‘Date | Place of
Name of Cooperators | NOTARIAL LAW) | issued |Issuance
| l
8. HERMENIA Voter's ID- 12015- 1 BARUGO
DEYMOS 37060049AG0067HDM20000 02-01 |LEYTE
MONTECASTRO
9. Madronero Senior Citizen's ID-2633315 12023- | barugo leyte
Benilda Avila 12-11 |
10. MADRONERO | TIN-503766245000 2021- | BARUGO
VALENTINO ' 09-01 | LEYTE
AVILA '
11. SASI TIN-4260664 15000 . 2012- [QUEZON
ANALIZA ACEBO 08-29 | CITY
}‘2. Sillo Giemarie |National ID-2465-9406- 2021- | Barugo
C | 93092059 06-03 | Leyte
| 13. Tadeo National ID-5497- 2022- | Barugo leyte
Annabel F 451890846739 07-10
14. TARRAYO National ID-4138402930523162 |2021- BARUGO
RODORA 07-07
MERCULLO
15. TECSON MA. |Voter's ID- 2012- | BARUGO
SISA ESPPARAR 37060049AL1173MET20000 03-04 | LEYTE

All known to me to be the same persons who executed the foregoing

Articles of Cooperation, and acknowledged to me that the same is their free

will and voluntary deed.

This instrument known as Article of Cooperation of Katarungan

Leyte Agrico Agriculture Cooperative (KATARUNGANAGRICO), consists of

pages including this page where the acknowledgment is written signed by

parties and their instrumental witnesses on each and every page thereof.

i Qe

)

fr. TTeso
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IS
WITNESS my hand and seal this ¢ day of _Med
\ 202/_at_0ag, kX philippines.

—

Dac. No. : o4 NOTARY PUBL
Page No.: i
Book No.: v

EDGAR J. TONOLETE
) Notary [Pablic
Series of i

Untit Decerfler 31, 2025
PTR No. 4186730

Issued January 3, 2024
IBP RoltNe) 38016
MCLE Complianes No, VI
~ TIN No. 921-546-028
Carigara, Leyte

[{:“. MSO‘A
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BY-LAWS
OF
Katarungan Leyte Agrico Agriculture Cooperative (KATARUNGANAGRICQO)

KNOW ALL MEN BY THESE PRESENTS:

We, the undersigned Filipino citizens, of legal age, and residents of
the Philippines, representing at least majority of the members of this
Katarungan Leyte Agrico Agriculture Cooperative (KATARUNGANAGRICO) ,
do hereby adopt this By-laws.

Article I
Purpose/s and Goals

The purpose/s and goals of this Cooperative are those set forth in its
Articles of Cooperation. .

Article 11
Membership

Section 1. Kinds of Membership. This Cooperative shall have regular members

only.

Regular Members are those who have complied with all the

membership requirements and are entitled to all the rights and privileges

of membership.

Section 2. Qualification for Membership. The membership of this Cooperative
is open to all natural persons, Filipino citizens, of legal age, with capacity
to contract and, within the common bond and field of membership

described as follows:

1. Regular Members

4. Farmers who are residing/ working area of operation

Section 3. Requirements for Membership. A member must have complied with

the following requirements:



1. Approved application for membership;

2. Certificate of completion of the prescribed Pre-Membership Education
Seminar (PMES);

3. Subscribed and paid the required minimum share capital and

membership fee;

Section 4. Application for Membership. An applicant for membership shall
file a duly accomplished form to the Board of Directors who shall act upon
the application within Ten (10) days from the date of filing. The Board of
Directors shall devise a form for the purpose which shall, aside from the
personal data of applicant, include the duties of a member to participate in
all programs including but not limited to capital build-up and savings
mobilization of the cooperative and, such other information as may be

deemed necessary.

The application form for membership shall include an undertaking
to uphold the By-.laws, policies, guidelines, rules and regulations
promulgated by the Board of Directors and the general assembly. No
application for membership shall be given due course if not accompanied
with a membership fee of Two Hundred Fifty Pesos (Php 250.00), which

shall be refunded to the applicant in case of rejection.

Section 5. Appeal. An applicant whose application was denied by the Board
of Directors may appeal to the General Assembly and the latter’s decision
shall be final. For this purpose, the General Assembly may opt to create an
appeal and Grievance Committee/ Membership Committee. The Appeal and
Grievance Committee/ Membership Committee shall decide appeals on

membership application within thirty (30} days upon receipt thereof.

Section 6. Minimum Share Capital Requirement. An applicant for regular
membership shall subscribe at least forty (40} shares and pay the value of

at least ten (10) shares upon approval of his/her membership.

However, no member shall own or hold more than ten percent (10%)

of the total subscribed share capital of the Cooperative.

Section 7. Duties and Responsibilities of @ Member. Every member shall have the



following duties:

8. Pay the installment of his/her share capital Subscription as it falls

due and to participate in the capital build-up and savings

mobilization activities of the Cooperative;

Patronize the Cooperative’s business{es) and services;

C. Participate in the membership education programs and other

activities and affairs of the Cooperative;

- Attend and participate in the deliberation of all matters taken during

General Assembly meetings;

Observe and obey all lawful orders, decisions, rules and regulations

adopted by the Board of Directors and the General Assembly;

Section 8. Rights and Privileges of Members. A member shall have the following

rights and privileges:

* Regular Members

a.
b.

Attend general membership meetings;

Avail himself of the services of the Cooperative, subject to
certain conditions as may be prescribed by the Board of
Directors;

Inspect and examine the books of accounts, the audited
financial statements, the minutes books, the share register, and

other records of the Cooperative during reasonable office hours;

* Secure copies of Cooperative records /documents pertaining to

the account information of the concerned member;

Participate in the continuing education and other training
programs of the Cooperative; and

Such other rights and privileges as may be granted by the
General Assembly.

Section 9. Members Entitled to Vote. Any regular member who meets the

following conditions is a member entitled to vote:

1. Paid the membership fee and the value of the minimum shares

required for membership;



2. Not delinquent in the payment of his/her share capital subscriptions
and other accounts or obligations;

3. Has completed the continuing education program prescribed by the
Board of Directors;

4. Has participated in the affairs of the Cooperative and patronized its

businesses in accordance with cooperative’s policies and guidelines;

Failure of the member to meet any of the above conditions shall

mecan suspension of voting until the same have been lifted upon the

determination of the Board of Directors.

Consequently, a member entitled to vote shall have the following

additional rights:

& Participate and vote on all matters deliberated upon during General
Assembly meetings;

b. seek any elective or appointive position, subject to the provisions of
this By-laws and the Philippine Cooperative Code of 2008; and

C. Such other rights and privileges as may be provided by the General
Assembly.

Section 10. Liability of Members. A member shall be liable for the debts of the
Cooperative only to the extent of his /her subscribed share capital.

Section 11. Termination of Membership. Termination of membership may be
automatic, voluntary or involuntary, which shall have the effect of
extinguishing all rights of & member in the Cooperative, subject to refund

of share capital contributions under Section 13 hereof.

2. Automatic Termination of Membership. The death or insanity of a
member shall be considered an automatic termination of his/her
membership in the Cooperative: Provided, however, that in case of
death or insanity of a member of a Cooperative, the next-of-kin shall
assume the duties and responsibilities of the original member.

Failure of the associate member to meet the minimum requirement of
regular membership, to continue to patronize the products and

services of the Cooperative for two (2 years, and signify his/her



intention to become regular member shall automatically terminate

his/her membership.

Voluntary Termination. A member may, for any valid reason, withdraw

his/her membership from the Cooperative by giving a sixty (60) day

notice to the Board of Directors.

C. Involuntary Termination. A member may be terminated by a vote of the
majority of all the members of the Board of Directors for any of the
following causes:

i. Has not patronized the service(s)/business(es) of the Cooperative
as provided for in the policies of the cooperative;
i. Hag continuously failed to comply with his/her obligations as
provided for in the policies of the Cooperative:
iii. Has violated any provision of this By-laws and the policies of the
Cooperative; and
iv. For any act or omission injurious or prejudicial to the interest or

the welfare of the Cooperative, as defined by the General
Assembly.

Section 12. Manner of Involuntary Termination, The Board of Directors shall
notify in writing the member who is being considered for termination and

shall give him/her the opportunity to be heard.

The written decision of the board of directors shall be communicated
in person or by registered mail to said member and is appealable within
thirty (30) days from receipt thereof to the General Assembly or Appeal and
Grievance Committee/Membership Committee, as the case may be, whose

decision shall be final.

Section 13. Refund of Share Capital Contribution. A member whose membership
is terminated shall be entitled to a refund of his/her share capital
contribution and all other interests in the Cooperative. However, such
refund shall not be made if upon payment the value of the assets of the
Cooperative would be less than the aggregate amount of its debts and
liabilities exclusive of his/her share capital contribution. In which case,

the member shall continue to be entitled to the interest of his /her share



capital contributions, patronage refund and the use of the services of the
Cooperative until such time that all his/her interests in the Cooperative

shall have been duly paid.

Article III
Administration

Section 1. The General Assembly (GA). The General Assembly is composed of
all the members entitled to vote, duly assembled and constituting a

quorum and is the highest policy-making body of the Cooperative.

Section 2. Powers of the General Assembly. Subject to the pertinent provisions
of the Cooperative Code and the rules issued thereunder, the General
Assembly shall have the following exclusive powers which cannot be

delegated:

4. To determine and approve amendments to the cooperative Articles of
Cooperation and By-laws;
b. To elect or appoint the members of the board of directors, and to

remove them for cause;

C. To approve developmental plans of the Cooperative;

Section 3. Meetings. Meetings of the General Assembly, may be regular or
special. All proceedings and business(es) undertaken at any meeting of the
General Assembly, if within the powers or authority of the Cooperative,

there being a quorum, shall be valid.

Regular and associate members are required to attend the meetings for the
purpose of exercising all the rights and performing all the obligations

pertaining to them, as provided by the Code, Articles of Cooperation and
ByLaws.

Section 4. Regular General Assembly Meeting. The General Assembly shall hold
its annual regular meeting every 1st Saturday of March at the principal
office of the Cooperative or at any place as may be determined by the

Board.



Section 5. Special General Assembly Meeting. The Board of Directors may, by a

majority vote of all its members, call a Special General Assembly meeting

at any time to consider urgent matters requiring immediate membership

decision. The Board of Directors must likewise call a Special General

Assembly meeting within one (1) month from receipt of a written request

from;

a.

at least ten percent (10%) of the total number of members entitled to

vote,

- the Audit Committee; or
- the Federation or Union to which the Cooperative is a member; or

* upon Order of the Cooperative Development Authority;

Section 6. Nofice of Meeting. All notices of meetings shall be in writing and

shall include the date, time, place, and agenda thereof stated therein.

a.

Regular General Assembly Meeting. Notice of the annual Regular General
Assembly meeting shall be served by the Secretary, personally or
his/her duly authorized representative, by registered mail, or by
electronic means to all members of record at his/her last known
postal address, or by posting or publication, or through other
electronic means, at least one (1) week before the said meeting. It
shall be accompanied with an agenda, minutes of meeting of the last
General Assembly meeting, consolidated reports of the Board of
Directors and Committees, audited financial statements, and other
papers which may assist the members to intelligently participate in
the proceedings.

Special General Assembly Meeting. Notice of any Special General
Assembly meeting shall be served by the Secretary personally or
his/her duly authorized representative, by registered mail, or by
electronic means upon each members who are entitled to vote at
his/her last known postal address, or by posting or publication, or
through other electronic means, at least one {1) week before the said
meeting. It shall state the purpose and, except for related issues, no

other business shall be considered during the meeting,



C.

Waiver of Notice. Notice of any meeting may be waived, expressly or

impliedly, by the member concerned.

Section 7. Order of Business. As far as practicable, the order of business of a

regular general assembly meeting shall be:

a.

b.

Call to order;

Proof of due notice;

C. Roll Call;

A

Reading, consideration and approval of the minutes of the previous
meeting;
Presentation and approval of the reports of the board of directors,
officers, and the committees, including audited financial statements
of the Cooperative Annual Progress Report and all other required
reports;
Unfinished business;
New business;
1. Election of directors and committee members
i. Approval of Development and/or annual Plan and Budget;
iii. Hiring of External Auditor

iv. Other related business matters

- Announcements; and

- Adjournment

Section 8. Quorum for General Assembly Meeting. During regular or special

general assembly meeting, at least twenty-five percent (25%) of the total

number of members entitled to vote shall constitute a quoram.

Section 9. Vofing System. Only members entitled to vote shall be qualified to

participate and vote in any General Assembly meeting. A member is

entitled to one vote only regardless of the number of shares he /she owns.



Election or removal of Directors and Committee members shall be by

secret ballot. Action on all matters shall be in any manner that will truly

and correctly reflect the will of the membership. No proxy and/or

cumulative voting shall be allowed.

Article TV
Board of Directors

Section 1. Composition of the Board of Directors (BOD). The Board of Directors

shall be composed of five (5) members.

Section 2. Functions and Responsibilities. The Board of Directors shall have the

following functions and responsibilities:

a.

b.

Provide over-all policy direction;

Formulate development plan;

- Review the annual plan and budget and recommend for the approval

of the General/Representative Assembly;
Evaluate the capability and qualification and recommend for the

approval of the General/Representative Assembly the engagements of

the services of an External Auditor;

* Appoint and terminate, based on just cause, the General Manager or

Chief Executive Officer (CEO]);;

Review, monitor and evaluate the effectiveness of the programs,
projects and activities;

Formulate and review the vision, mission and goals of the Cooperative;
Establish risk management system;

Establish performance evaluation system at all levels )

- Review and approve the organizational and operational structures;

Establish policies and procedures for the effective operation and
eénsure proper implementation of such;

Appoint the members of the Mediation and Conciliation Committee,
Ethics Committee, Education and Training Committee and other
Officers as specified in the Code and By-laws of the Cooperative;

Decide election-related cases involving the Election Committee and its



members;

Act on the recommendation of the Ethics Committee on cases
involving violations of the Code of Governance and Ethical Standards;
Ensure compliance by the Cooperative with the regulations of the
Authority and other statutory requirements of appropriate
government agencies;

Report to the General/Representative Assembly the performance and
achievements of the Cooperative;

Present to the General/Representative Assembly policies which
require confirmation as provided under the law, the Cooperative By-
laws, and regulations;

Present to the General/Representative Assembly the financial, social

and performance reports; and

 Perform such other functions as may be authorized by the

General/Representative Assembly.

Section 3. Qualifications. Any member who is entitled to vote and has the

following qualifications can be elected or continue as member of the Board

of Directors:

8

A

&. Has paid the minimum capital requirement;
b.

Has no delinquent account with the Cooperative;

Have continuously patronized the Cooperative’s services;

A member in good standing for the last two (2) years;

Completed or willingness to complete within the prescribed period the
required education and training whichever is applicable; and

Other qualifications prescribed in the rules and regulations of the
Authority.

Section 4. Disqualifications. Any member who is under any of the following

circumstances shall be disqualified to be elected as a member of the Board

of Directors, or to continue as such:

a.

b.

Holding any elective position in the government, except that of a party
list representative being an officer of a Cooperative he/she represents;

Members helding any other position directly involved in the day-to-
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day operation and management of the Cooperative;
C. Having direct or indirect personal interest with the business of the
Cooperative;
- Having been absent for three(3) consecutive meetings or in more than
twenty-five percent {25%) of all meetings within the twelve (12) month
period unless with valid excuse as approved by the Board of Directors;
€. Being an official or employee of the Cooperative Development
Authority, except in a Cooperative organized among themselves;

f. Having been convicted by final judgement in administrative
proceedings or civil/criminal suits involving financial and/or property
accountability; and

8- Having been disqualified by law.

Section 5. Procedure for Disqualifications. The procedure for disqualification

shall be provided in the election guidelines or policy of the Cooperative.

Section 6. Election of Directors. The members of the Board of Directors shall
be elected by secret ballot by members entitled to vote during the annual
Regular General Assembly meeting or Special General Assembly meeting
called for the purpose. Unless earlier removed for cause, or have resigned
or become incapacitated, they shall hold office for a term of two (2) years or
until their successors shall have been elected and qualified; Provided, that
majority of the elected directors obtaining the highest number of votes
during the first election after registration shall serve for two (2} years, and
the remaining directors for one (1) year. Thereafter, all directors shall serve
for a term of two (2) years. The term of the cooperators-directors shall
expire upon the election of their successors in the first Regular General

Assembly after registration.

Section 7. Election of Officer within the Board of Directors, The Board of
Directors shall convene within ten (10) days after the General Assembly
meeting to elect by secret ballot from among themselves the Chairperson
and the ViceChairperson, and to elect or appoint the Secretary and

Treasurer from outside of the Board.

For committees elected by the General Assembly and/or appointed
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by the Board of Directors, procedural process of electing the Chairperson,

ViceChairperson or other positions among themselves should be in

accordance with the process mentioned above.

Section 8. Meeting of the Board of Directors.The regular meeting of the Board of
Directors shall be held at least once a month. However, the Chairperson or
majority of the directors may at any time call a Special Board meeting to
consider urgent matters. The call shall be addressed and delivered through
the Secretary stating the date, time and place of such meeting and the
matters to be considered. Notice of special meetings of the Board of
Directors, shall be served by the Secretary in writing or through electronic

means to each director at least one (1) week before such meeting.

Majority of the total number of Directors constitutes a quorum to
transact business. Any decision or action taken by the majority members
of the Board of Directors in a meeting duly assembled shall be a valid

cooperative act.

Section 9. Vacancies. Any vacancy occurring in the Board of Directors by
reason of death, incapacity, removal or resignation may be filled-up within
thirty (30) days by a majority vote of the remaining directors, if still
constituting a quorum; otherwise, such vacancy shall be filled by the
General Assembly in a regular or special meeting called for the purpose.
The elected director shall serve only for the unexpired term of his/her

predecessor in office.

In the event that the General Assembly failed to muster a quorum to
fill the positions vacated by directors whose term have expired and said
directors refuse to continue their functions on a hold-over capacity, the
remaining members of the Board together with the members of the Audit
Committee shall designate, from the qualified regular members of the
General Assembly, their replacements who shall serve temporarily as such
until their successors shall have been elected and qualified in a regular or

special General Assembly meeting called for the purpose.

If a vacancy occurs in any elective committee it shall be filled by the
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remaining members of the said committee, if still constituting a quorum,

otherwise, the Board, in its discretion, may appoint or hold a special

election to fill such vacancy.

Section 10. Removal of Members of the Board of Directors and Committee Members.
All complaints for the removal of any elected officer shall be filed with the
Board of Directors and such officer shall be given the opportunity to be
heard. Majority of the Board of Directors may place the officer concerned
under preventive suspension pending the resolution of the investigation.
Upon finding of a prima facie evidence of guilt, the Board of Directors shall
present its recommendation for removal to the General Assembly. For this
purpose, the Board of Directors shall provide a policy on suspension in
consultation with the Ethics Committee subject to the approval of the

General Assembly.

An elective officer may be removed by three-fourths (>4) of the
regular members present and constituting a quorum, in a Regular or
Special General Assembly meeting called for the purpose. The officer
concerned shall be given the opportunity to be heard at said assembly. The

decision of the General Assembly on the matter is final and executory.

In cases where the officers sought to be removed consist of the
majority of the Board of Directors, at least 10% of the members with voting
rights may file a petition with the Cooperative Development Authority to
call a Special General Assembly meeting for the purpose of removing the
Board of Director/s upon failure of the Board of Directors to call an

assembly meeting to commence the proceeding for their removal,

An officer appointed by the Board of Directors may be removed from
office for cause by a majority vote of all the members of the Board of

Directors.

Section 11. Prohibitions, Any member of the Board of Directors shall not
hold any other position directly involved in the day-to-day operation and
management of the Cooperative nor engage in any business similar to that

of the Cooperative or who in any way has a conflict of interest with it
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The extent of conflict of interest shall be clearly defined in the policy

of the Cooperative.

Article V
Committees

Section 1. Audit Committee. An Audit Committee shall be composed of three
{3} members to be elected during a General Assembly meeting and shall
hold office for a term of one (1) year or until their successors shall have
been elected and qualified. Within ten {10) days after their election, they
shall elect from among themselves a Chairperson, Vice-Chairperson and a
Secretary. No member of the committee shall hold any other position
within the Cooperative during his/her term of office. The Committee shall
provide internal audit service, maintain a complete record of its
examination and inventory, and submit an audit report quarterly or as

may be required by the Board and the General Assembly.

The Audit Committee shall be directly accountable and responsible
to the General Assembily.

Section 2. Functions and Responsibilities. The Audit Committee shall:

8. Audit the performance of the Cooperative and its various
responsibility centers;

b. Monitor the adequacy and effectiveness of the Cooperative’s
management and control system;

C. Review continuously and periodically the books of account, financial
records, and policies governing internal control, accounting and risk
management to ensure that these are in accordance with the
Cooperative principles and generally accepted accounting procedures;

d. Review the internal audit report of the Cooperative;

€- Follow wup actions on the internal and external audit
recommendations;

f. Discuss the result of the internal audit with the Board of Directors;

8- Submit reports on the result of the internal audit and recommend
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necessary changes on policies and other related matters on operation
to the General/Representative Assembly;

Review, approve or amend the report and recommendation of the
Ethics Committee involving violations of the Code of Governance and
Ethical Standards if the remaining members of the Board of Directors
fail to act on said report and recommendation within a period of
thirty (30) days, or the violation is committed by the majority of the
Board of Directors; and

Perform such other functions as may be prescribed in the By-laws or

authorized by the General/Representative Assembly.

Section 3. Election Committee. An Election Committee shall be composed of

three (3) members to be elected during a General Assembly meeting and

shall hold office for a term of one (1) year or until their successors shall

have been elected and qualified. Within ten {10) days after their election

they shall elect from among themselves a Chairperson, Vice-Chairperson

and a Secretary. No member of the committee shall hold any other position

within the Cooperative during his/her term of office.

Section 4. Functions and Responsibilities. The Election Committee shall:

a.

Formulate election rules and guidelines and recommend to the
General/Representative Assembly for approval;

Recommend necessary amendments to the election rules and
guidelines, in coordination with the Board of Directors, for the

General/Representatives Assembly's approval;

- Implement election rules and guidelines duly approved by the

General/Representative Assembly;
Supervise the conduct, manner and procedure of election and other

election related activities and act on the changes thereto

- Canvass and certify the results of the election;

Proclaim the winning candidates;
Decide election and other election-related cases except those
involving the Election Committee or its members; and

Perform such other functions as prescribed in the By-laws or
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authorized by the General/Representative Assembly,

Section 5. Education and Training Committee. An Education and Training
Committee shall be composed of three (3) members to be appointed by the
Board of Directors and shall serve for a term of one (1) year, without
prejudice to their reappointment. Within ten (10} days after their
appointment, they shall elect from among themselves a Vice-Chairperson
and a Secretary. The ViceChairperson of the Board of Directors shall act as

the Chairperson of the Committee.

The committee shall be responsible for the planning and
implementation of the information, educational and. human resource
development programs of the Cooperative for its members, officers and the

communities within its area of operation.

Section 6. Functions and Responsibilities. The Education and Training

Committee shall:

4. Keep members, officers, staff well-informed regarding Cooperative’s
goals/objectives, policies & procedures, services, etc.;

- Plan and implement educational program for coop members, officers
and staff;

C. Develop promotional and training materials for the Cooperative; and

d. conduct /Coordinate training activities.

Section 7. Mediation and Conciliation Committee, A Mediation and Conciliation
Committee shall be composed of three (3) members to be appointed by the
Board of Directors. Within ten {10) days after their appointment, they shalil
elect from among themselves a Chairperson, ViceChairperson and a
Secretary who shall serve for a term of one (1) vear or until their
successors shall have been appointed and qualified and without prejudice
to their reappointment. No member of the Committee shall hold any other

position in the Cooperative during his/her term of office.

Section 8. Functions and Responsibilities. The Mediation and Conciliation
Committee shall;
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4. Conduct mediation-conciliation proceedings and services;

b. Formulate, develop and improve the Conciliation-Mediation policies,
guidelines and program and ensure its proper implementation;

€. Monitor Conciliation-Mediation program and processes:;

Submit semi-annual reports of cooperative cases to the Authority

within fifteen (15} days after the end of every semester;

€. Accept and file Evaluation Reports;

Submit recommendations for improvements to the BOD;

€ Recommend to the BOD any member of the Cooperative for
Conciliation-Mediation Training as Cooperative Mediator-Conciliator;

B. Issue the Certificate of Non-Settlement (CNS);

i. Act as conciliator-mediator during their term, provided the persons
who will mediate are mutually selected by both parties; and

J- Perform such other functions as may be prescribed in the By-laws or

authorized by the Board of Directors.

Section 9. Erhics Committee. An Ethics Committee shall be composed of three
(3) members to be appointed by the Board of Directors. Within ten (10}
days after their appointment, they shall elect from among themselves a
Chairperson, Vice-Chairperson and a Secretary who shall serve for a term
of one {1) year or until their successors shall have been appointed and
qualified and without prejudice to their reappointment. No member of the
Committee shall hold any other position in the Cooperative during his/her

term of office.
Section 10. Functions and Responsibilities. The Ethics Committee shall:

2. Formulate, develop, implement and monitor the Code of Governance
and Ethical Standards {CGES) to be observed by the members,
officers and employees of the cooperative subject to the approval of
the Board of Directors and ratification by the General/Representative
Assembly;

b. Conduct initial investigation or inquiry, upon receipt of a complaint
involving violations of the Code of Governance and Ethical Standards;

C. Submit report on its recommendation together with the appropriate
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sanctions, to the Board of Directors for its proper action, or to the
remaining members of the Board of Directors, if the violation is
committed by any member of the Board of Directors. Provided, that if
the remaining members of the Board of Directors fail to act on the
report within a period of thirty (30) days, or the violation is committed
by the majority of the Board of Directors, the Audit committee shall
act on the same; and

d. Perform such other functions as may be prescribed in the By-laws or

authorized by the Board of Directors.

Section 11. Credit Committee. A Credit Committee shall be composed of three
(3} members to be appointed by the Board of Directors. Within ten (10)
days after their appointment, they shall elect from among themselves a
Chairperson, Vice-Chairperson and a Secretary who shall serve for a term
of one (1) year or until their successors shall have been appointed and
qualified and without prejudice to their reappointment. No member of the

Committee shall hold any other position in the Cooperative during his/her

term of office.

Section 12. Functions and Responsibilities. The Credit Committee shall:

&. Assist the Board of Directors in the formulation of sound lending and
collection policies, systems and procedure.

b. Responsible for the credit management of the Cooperative.

€ In the performance of its functions, it shall process, evaluate and act
upon loan application and withdrawal of deposits, except when the
applicant is a member of the committee, in which case, the
application shall be acted upon by the Board of Directors; and
exercise general supervision including collection over all loans to
members

d. Responsible for the formulation and conduct of financial and credit

risk management training program.

Section 13. Gender and Development (GAD) Committee. A Gender and
Development {GAD) Committee shall be composed of three { 3) members to

be appointed by the Board of Directors provided that at least one member
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shall come from the Board. The Committee shall elect from among

themselves a Chairperson. The Committee members shall hold office until

replaced by the Board.

Section 14. Functions and Responsibilities. The Gender and Development
(GAD)} Committee shall:

a. Conduct gender analysis;
b. Develop and recommend Gender and Development { GAD )and

Gender Equality (GE )policies and programs/activities/projects to the
Board;

C. Monitor and assess progress in the implementation of Gender and
Development {(GAD) programs/activities/projects towards achieving
Gender Equality (GE );

d. Submit report to the Board; and

€. Provide directional guidance.

Section 15. GAD Focal Persan. A GAD Focal Person (GFP) shall be designated
by the Board upon recommendation of the management. He or she must

be an employee of the cooperative and shall perform GFP roles as

additional function
Section 16. Functions and Responsibilities of GAD Focal Person (GFP).

4. Coordinates and reviews implementation of GAD
programs/activities/projects based on approved plans and budget;
b. Prepares performance reports and recommends policy improvements

to the GAD Cominittee;
C. Gathers and analyzes gender-related information and other data; and

d. Provides administrative services to the GAD Committee.

Section 17. GAD Education and Training Program. The Cooperative shall
identify GAD and GE-related education and training programs. These shail

be included in the annual education and training plan.

Section 18. GAD Support Systems and Services. The Cooperative shall

implement other services that address GAD and GE issues and concerns.
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It shall also develop and establish necessary support systems that will

enhance implementation of the GAD and GE services of the Cooperative

Section 18. Others Committee. By a majority vote of all its members, the
Board of Directors may form such other committees as may be deemed

necessary for the operation of the Cooperative.

Section 19. Qualification and Disqualification of Committee Members. The
qualification and disqualification of the Board of Directors shall also apply

to all the members of the committees

Article VI
Officers and Management Staff of the Cooperative

Section 1. Officers and their Duties. The officers of the cooperative shall
include the Members of the Board of Directors, Members of the Different
Committees, General Manager/Chief Executive Officer, Secretary and
Treasurer who shall serve according to the functions and responsibilities of

their respective offices as follows:

8. Chairperson — The Chairperson shall:
i. Set and prepare the agenda for board meetings in coordination
with the other members of the Board of Directors ;
. preside all meetings of the Board of Directors and
General/Representative Assembly;
1ii. Sign contracts, agreements, certificates and other documents on
behalf of the Cooperative as authorized by the Board of Directors
or by the General/Representative Assembly as prescribed in
their By-laws; and
. Perform such other functions as may be authorized by the Board
of Directors.
b. Vice-Chairperson —the Vice-Chairperson shall:
i. Perform all the duties and responsibilities of the Chairperson in
the absence of the latter;
ii. perform such other duties as may be delegated by the board of

directors.
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C. Treasurer — The Treasurer shall:

i.

ii.

idi.

iv.

vi.

Ensure that all cash collections are deposited in accordance
with the policies set by the Board of Directors;

Have custody of funds, securities, and documentations relating
to assets, liabilities, income and expenditures;

Monitor and review the financial management operations of the
Cooperative, subject to such limitations and control as may be
prescribed by the Board of Directors;

Ensure the maintenance of full and complete records of cash
transactions;

Ensure maintenance of a Petty Cash Fund;

Maintain a Daily Cash Position Report; and

- Perform such other functions as may be prescribed in the By-

laws or authorized by the Board of Directors.

d. Secretary — The Secretary shall:

1.

i1.

1.

iv.

vil.

viii.

Keep an updated and complete registry of all members

Record, prepare and maintain records of all minutes of meetings
of the Board of Directors and the General/Representative
Assembly;

Ensure that the necessary actions and decisions of the Board of
Directors are transmitted to the management for compliance
and implementation;

Issue and certify the list of members who are entitled to vote as
determined by the Board of Directors;

Prepare and issue Share Certificates and maintain the share and
transfer book;

Serve notice of all meetings called and certify the presence of
quorum in the conduct of all meetings of the Board of Directors
and the General/Representative Assembly;

Keep copies of the Treasurer's reports and other reports;

Serve as custodian of the Cooperative seal; and

Perform such other functions as may be prescribed be delegated

by the board of directors.and/or by the GA.

€. General Manager
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. The General Manager shall:

1.

ii.

iil.

iv.

vii.

Oversee the overall day to day business operations of the
Cooperative by providing direction, supervision, management
and administrative control over all the operating departments
subject to such limitations as may be set forth by the Board of
Directors or the General/Representative Assembly;

Assist the Board of Directors in the formulation of the
Cooperative’s Development Plan including Annual Plan and
Budget, Programs and Projects, for approval of the
General/Representative Assembly;

Provide systems and procedures in the implementation of
policies;

Implement the duly approved plans and programs of the
Cooperative and any other directive or instruction of the Board
of Directors;

Provide and submit to the Board of Directors monthly reports on

" the status of the Cooperative's operation vis-a-vis its targets and

recommend appropriate policy or operational changes, if
necessary,

Represent the Cooperative in any agreement, contract, business
dealing, and in any other official business transaction as may be
authorized by the Board of Directors;

Ensure compliance with all administrative and other

requirements of regulatory bodies; and

- Perform such other functions as may be prescribed in the By-

laws delegated by the Board of Directors or authorized by the

General/Representative Assembly

Section 2. Liabilities of Directors, Officers and Committee Members. Directors,
officers and committee members, who willfully and knowingly vote for or
assent to patently unlawful acts, or who are guilty of gross negligence or
bad faith in directing the affairs of the Cooperative or acquire any personal
or pecuniary interest in conflict with their duties as Directors, officers or

committee members shall be liable jointly and severally for all damages
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resulting therefrom to the Cooperative, members and other persons.

When a director, officer or committee member attempts to acquire,
or acquires in violation of his/her duties, any interest or equity adverse to
the Cooperative in respect to any matter which has been reposed in
him/her in confidence, he/she shall, as a trustee for the Cooperative, be

liable for damages or loss of profits which otherwise would have accrued to

the Cooperative.

Section 3. Management Staff. The core management team of the Cooperative
composed of manager, cashier, boc;kkeeper, accountant, and other
position as provided for in the Human Resource Manual shall take charge
of the day-today operations of the Cooperative. The Board of Directors

shall appoint, fix their compensation and prescribe for the functions and

responsibilities.

Section 4. Qualification of the General Manager. No person shall be appointed
to the position of general manager unless he/she possesses the following

qualifications and none of the disqualifications herein enumerated:

4. Must be familiar with the operation of the Cooperative;

- Must have at least two (2) years experience in the operations of or
related activities;

- Must not be engaged directly or indirectly in any activity similar to
the operation of the Cooperative;

d. Must be of good moral character;

€. Must not have been convicted of any administrative, civil or criminal

cases involving moral turpitude, gross negligence or grave misconduct

in the performance of his/her duties;

Must not have been convicted of any administrative, civil or criminal

case involving financial and/or property accountabilities at the time

of his/her appointment; and

g- Must undergo pre-service and/or in-service trainings.

Section 5. Duties of the Cashier. The Cashier of the Cooperative, who shall be

under supervision and control of the General Manager shall:
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<

Handle monetary transactions;

Receive/collect payments and deposits;

C. Be responsible for money received and expended;

2

Prepare reports on money matters; and

+ Perform such other duties as the Board of Directors may require.

Section 6. Duties of the Accountant. The Accountant of the Cooperative, who

shall be under supervision and contro! of the General Manager shall:

a.

Install an adequate and effective accounting system within the

Cooperative;

- Render reports on the financial condition and operations of the

Cooperative monthly, annually or as may be required by the Board of
Directors and/or the General Assembly,;

Provide assistance to the Board of Directors in the preparation of
annual budget;

Keep, maintain and preserve all books of accounts, documents,
vouchers, contracts and other records concerning the business of the
Cooperative and make them available for auditing purposes to the

Chairperson of the Audit Committee; and

- Perform such other duties as the Board of Directors may require.

Section 7. Duties of the Bookkeeper. The bookkeeper of the Cooperative who is

under supervision and control of the Accountant shall;

a.

b.

d.

Records and update books of accounts;

Provide assistance in the preparation of reports on the financial
condition and operations of the Cooperative monthly, annually or as
may be required by the Board of Directors and/or the General
Assembly;

Keep, maintain and preserve all books of accounts, documents,
vouchers, contracts and other records concerning the business of the
Cooperative and make them available for auditing purposes to the
Chairperson of the Audit Committee; and

Perform such other duties as the Board of Directors may require.
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Section 8. Qualifications of Accountant, Cashier, and Bookkeeper.No person shall
be appointed to the position of accountant and bookkeeper unless they
possess the following qualifications and none of the disqualifications

herein enumerated:

4. Bachelors degree in accountancy must be required for Accountant
however Cashier and Bookkeeper must be knowledgeable in handling
monetary transactions, accounting and bookkeeping;

- Must have at least two (2) years experience in Cooperative operation
or related business;

€- Must not be engaged directly or indirectly in any activity similar to
the business of the Cooperative;

d. Must not be convicted of any administrative, civil or ¢riminal case
involving moral turpitude, gross negligence or grave misconduct in
the performance of his/her duties;

€. Must be of good moral character;

Must be willing to undergo pre-service and/or in-service trainings in

accounting; and

8- Must not have been convicted of any administrative, civil or criminal
case involving financial and/or property accountabilities at the time

of his /her appointment.

Section 9. Compensation.Subject to the approval of the General Assembly,
the members of the Board of Directors and Committees may, in addition to
per diems for actual attendance to board and committee meetings, and
reimbursement of actual and necessary expenses while performing
functions in behalf of the Cooperative, be given regular compensation;
Provided, further, that the directors and officers shall not be entitled to
any per diem when, if in the preceding calendar year, the Cooperative
reported a net loss or had a dividend rate less than the official inflation

rate for the same year.

Article VH
Capital Structure
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Section 1, Source of Funds. The Cooperative may derive its funds from any or

all of the following sources:

8. Members’ share capital contribution;

b. Loans and borrowings including deposits;

C. Revolving capital build-up which consist of the deferred payment of

patronage refund or interest on share capital,

Subsidies, grants, legacies, aids, donation, awards and winnings and

such other assistance from any local or foreign institution, public or

private;

- Retentions from the proceeds of services acquired /goods procured by
members; and

f. Other sources of funds as may be authorized by law.

Section 2. Continuous Capital Build-Up. Every member shall have invested in

any or all of the following:

a. At least One Hundred Pesos {P100)per month;

b. At least Ten percent (10%) of his/her annual interest on capital and
patronage refund; and

C- At least Ten percent (10%) of each good procured /service acquired

from the cooperative.

Section 3. Borrowing. The Board of Directors, upon approval of the General
Assembly, may borrow funds from any source, local or foreign, under such

terms and conditions that best serve the interest of the Cooperative.

Section 4. Revolving Capital. To strengthen the capital structure of the
Cooperative, the General Assembly may authorize the Board of Directors to
raise a revolving capital by deferring the payment of patronage refunds and
interest on share capital, or such other schemes as may be legally
adopted. To implement this provision, the Board of Directors shall issue a
Revolving Capital Certificate with serial number, name, rate of interest,
date of retirement and such other privileges or restrictions as may be

deemed just and equitable

Section 5. Share Capital Contribution.Share Capital Contribution refers to the

26



value of the paid subscription by a member in accordance with its Articles

of Cooperation.

Section 6. Share Capital Certificate. The Board of Directors shall issue a Share
Capital Certificate only to a member who has fully paid his/her
subscription. The Certificate shall be serially numbered and contain the
shareholder’s name, the number of shares owned, the par value, and duly
signed by the Chairperson and the Secretary, and bearing the official seal
of the cooperative. All certificates issued and/or transferred shall be

registered in the cooperative’s Share and Transfer Book.

The number of paid share required for the issuance of Share Capital
Certificate shall be determined by the Board of Directors.

The shares may be purchased, owned or held only by persons who
are eligible for membership. Subject to existing government rules or laws,
interests shall be paid only to paid-up shares which may be in cash; or
credited as payment of unpaid subscriptions, outstanding accounts, or

additional shares or to the revolving fund of the cooperative.

Section 7. Assignment of Share Capital Contribution or Interest. Subject to the
provisions of the Code, no member shall transfer his/her shares or interest

in the cooperative or any part thereof unless:

4. He/she has held such share capital contribution or interest for not
less than one (1) year;

b. The assignment is made to the cooperative or to a person who falls
within the field of membership of the Cooperative; and

C. The Board of Directors has approved such assignment.

The assignment of shares shall not be binding to the Cooperative
until such transfer has been registered in the share and transfer book. No
transfer shall be completed until the old certificate has been endorsed and
surrendered to the Cooperative and a new certificate is issued in the name
of the membertransferee. The corresponding transfer fee shall be collected

from the transferee as prescribed in the Cooperative policy.
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In case of lost or destroyed share certificate, the Board of Directors

may issue a replacement after the owner thereof executes a sworn

affidavit, setting forth the following:

4. Circumstances as to how, when and where said certificate was lost or

destroyed;
b. The serial number of the certificate; and the number of shares it

represents,;
€. The lost or destroyed certificate has never been transferred, sold or

endorsed to any third party, provided, that should the same be found,

the owner shall surrender it to the Cooperative; and
d. That any false representation or statement made in the aforesaid

affidavit shall be a ground for expulsion from the Cooperative

Article VIII
Allocation and Distribution of Net Surplus

Section 1. Allocation. At the end of its calendar year, the Cooperative shall

allocate and distribute its net surplus as follows:

a. Reserve Fund. Ten percent {10%) shall be set aside for Reserve Fund.
Provided, that in the first five (5) years of operation after registration,
this amount shall not be less than fifty percent (50%) of the net
surplus. The reserve fund shall be subjected to the following rules:

i. The reserve fund shall be used for the stability of the
Cooperative and to meet net losses in its operations. The
General Assembly may decrease the amount allocated to the
reserve fund when it has already exceeded the authorized share
capital. Any sum recovered on items previously charged to the
reserve fund shall be credited to such fund.

ii. The reserve fund shall not be utilized for investment, other than
those allowed in the Cooperative Code. Such sum of the reserve
fund in excess of the authorized share capital may be used at
any time for any project that would expand the operations of the

Cooperative upon the resolution of the General Assembly.

28



ii. Upon the dissolution of the Cooperative, the reserve fund shall
not be distributed among the members. However, the General
Assembly may resolve:

4. To establish a usufructuary trust fund for the benefit of
any federation or union to which the Cooperative is
affiliated; or

b. To donate, contribute or otherwise dispose of the amount
for the benefit of the community where the Cooperative
operates. If the member could not decide on the disposition
of the reserve fund, the same shall be given to the
federation or union to which the Cooperative is affiliated

b. Education and Training Fund. Ten percent {10%) shall be set aside for
Education and Training Fund.

i. Half of the amount allocated to the education and training fund
annually under this subsection may be spent by the cooperative
for education and training purposes; while the other half may be
remitted to a union or federation chosen by the Cooperative or of
which it is a member

i. Upon the dissolution of the cooperative, the unexpended balance
of the education and training fund pertaining to the Cooperative
shall be credited to the Cooperative education and training fund
of the chosen union or federation

C. Community Development Fund. Three percent (3%) shall be used for
projects and activities that will benefit the community where the
Cooperative operates.

d. Optional Fund, Land and Building and any other necessary fund. Seven
percent (Y%)shall be set aside for this purpose.

Section 2. Interest on Share Capital and Patronage Refund. The remaining net
surplus shall be made available to the members in the form of interest on
share capital not to exceed the normal rate of return on investment and
patronage refunds. Provided, that any amount remaining after the
allowable interest and the patronage refund have been deducted shall be
credited to the reserved fund. The sum allocated for patronage refund shall
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be made available at the same rate to all patrons of the Cooperative in

proportion to their individual patronage, provided that:

4 In the case of a member patron with paid-ip share capital
contribution, his/her proportionate amount of patronage refund shall
be paid to him/her unless he/she agrees to crecit the amount to
his/her account as additional share capital contribution;

b. In the case of member patron with unpaid share capital contribution,
his/her proportionate amount of patronage refund shall be credited
to his/her account until the share capital contribution has been fully
paid;

C. In the case of non-member patron, his/her propor:ionate amount of
patronage refunds shall be set aside in a general furd for such patron
and shall be allocated to individual non-member patron and only
upon request and presentation of evidence of the amount of his /her
patronage. The amount so allocated shall be credit:d to such patron
toward payment of the minimum capital contribution for
membership. When a sum equal to this amount hes accumulated at
any time within two (2) years, such patron shall be deemed and
become a member of the Cooperative if he/she so f.grees or requests
and complies with the provisions of the bylaws for admission to
membership; and

d. If within the period specified hereof, any subscriber who has not fully
paid his/her subscribed share capital or any non-member patron
who has accumulated, the sum necessary for membership, but who
does not request nor agree to become a member or fails to comply
with the provisions of this bylaws for admission to membership, the
amount so accumulated or credited to their account together with
any part of the general fund for non-member patron shall be credited
to the Reserve Fund or to the Education And Training Fund of the

Cooperative, at the option of the Cooperative.

Article IX
Settlement of Disputes



Section 1. Mediation and Concifiation. All inter and intra-cooperative disputes
shall be settled within the cooperative in accordance with the pertinent
Guidelines issued by the Cooperative Development Authority, Art. 137 0Of
Republic Act No. 9520 and its Implementing Rules and Regulations,
Alternative Dispute Resolution Act of 2004 and its suppletory laws,

Section 2. Veluntary Arbitration. Any dispute, controversy or claim arising out
of or relating to this.By-laws, the cooperative law and related rules,
administrative guidelines of the Cooperative Development Authority,
including disputes involving members, officers, directors, and committee
members, intra-cooperative disputes and related issues shall be
exclusively referred to and finally resolved by voluntary arbitration under
the institutional rules promulgated by the Cooperative Development
Authority, after compliance with the conciliation or mediation mechanisms

embodied in the bylaws of the Cooperative, and in such other applicable

laws

Article X
Miscellancous

Section 1. Investment of Capital. The Cooperative may invest its capital in any

or all of the following:

4. Shares or debentures or securities of any secondary cooperative;

b. Any reputable bank including Cooperative Banks or any secondary
cooperative;

C. Securities issued or guaranteed by Government;

d. Real Estate primarily for the use of the Cooperative or its members; or

€. In any other manner approved by the General Assembly.

Section 2. Accounting System. The Cooperative shall keep, maintain and
preserve all its books of accounts and other financial records in
accordance with the Standards Charts of Accounts {SCA) for Cooperatives
and the Philippine Financial Reporting Framework (PFRF} for Cooperatives.

Section 3. Financial Audit, Performance Audit, and Social Audit. At least once a
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year, the Board of Directors shall, in consultation with the Audit
Committee, cause the audit of the books of accounts of the Cooperative,
performance audit and social audit in accordance with the Guidelines

issued by the Cooperative Development Authority

Section 4. Annual Report. During the annual Regular Assembly meeting, the
Officers shall submit a report of the operation to the General Assembly
together with the audited financial statements, performance audit, social
audit reports and list of officers and trainings undertaken/completed. The
annual report shall be certified by the Chairperson and Manager of the
Cooperative as true and correct in all aspects to the best of their

knowledge.

The Cooperative shall submit the web-based Cooperative Annual
Progress Report (CAPR) together with the following attachments to the
Authority within {120} days from the end of every calendar year;

a. Social Audit Report;

b. Performance Report including semi-annual Mediation and
Conciliation Report;

€. Audited Financial Statement; and

d. List of officers and trainings undertaken/completed.

Article X1
Amendments

Section 1. Amendment of Articles of Cooperation and By-laws. Amendments to the
Articles of Cooperation and this By-Laws may be adopted by at least two-
thirds (2/3) votes of all members with voting rights, present and

constituting a quorum.

The amendment/s shall take effect upon approval by the

Cooperative Development Authority.

Voted and adopted this w& _ day of #M=<4 20 23 in Pagy . Ak

Philippines
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[ T
Names Signature
1. ABUGA RENITA VEGA ALk

-

2. ADRALES FELIPE BRAZIL

3. AVILA MARIO ABEJAR

4. AVILA RODEL CANDAZA

5. CAPAYCAPAY JUANA DEYMOS

6. Colibao Baby ann

7. ENCINAS JENNIFER DALANAN

/
8. HERMENIA DEYMOS MONTECASTRO »#Qrw'@crn(zv

9. Madronero Benilda Avila .- (L‘Q_.ﬁ/\\ /

10. MADRONERO VALENTINO AVILA

[
11. SASI ANALIZA ACEBO a»fr;(g’*

13. Tadeo Annabel F

Pv!
12. Sillo Giemarie C @%J 3

I~
14. TARRAYO RODORA MERCULLO i M
15. TECSON MA. SISA ESPPARAR L TecSon

We, constituting the majority of the Board of Directors of the
Katarungan Leyte Agrico Agriculture Cooperative (KATARUNGANAGRICO)
do hereby certify that the foregoing instrument is the Code of By-laws of

this Cooperative.

Signed this » & Of Mavcls | vpry | , in brargn, Al .
ﬁ%’xn ./ fidrry—
Madrondre Benilda Avila TARRAYO I?ODORA MERCULLO
Chairperson Vice=Chairperson
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AVIL EL
CANDAZA

Director

EN S JENNIFER

DALANAN

Director

/( t‘éeu.
ABUGA RE!
VEGA

Director

A
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