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Republic of the Philippines - A
PROVINCE OF LEYTE Date: 132026 JAN
Municipality of Palo g
-000- -
PROVINCIAL BUDGET OFFICE
January 7, 2026
Hon. LEONARDO M. JAVIER, JR, ~ELEASE,
Vice-Governor and Presiding Officer, and _ Dl"D}’Jﬁ S,
THE HONORABLE MEMBERS PVt il P"*"I“ e e
Sangguniang Panlalawigan o REC R:.iu...‘,,.,.,
Province of Leyte 1 Dm_:JLAN \p [ Ulo
iy Wg > e P

Gentlemen and Ladies: B0

Pursuant to the provisions of the Local Government Code of 1991 (Republic Act
No. 7160), our preliminary review of the General Fund Supplemental Budget No. 03 FY
2025 of the Municipality Pastrana, Leyte duly enacted by the Sangguniang Bayan
through Appropriation Ordinance No. 39, S. 2025 with a total appropriation in the amount
of P5,738,638.30 reveals compliance with the same law and its implementing Rules and
Regulations.

It is therefore recommended for approval subject to the following conditions:

1. That the reversion of appropriations is duly authorized by the concemed
officials and is backed up by cash collections and are made available to
support the expenditures under Supplemental Budget No. 03. Further, that said
reversion will not render an adverse effect on the fiscal standing of the LGU at
the closing of the books of accounts;

2. That the grant of the Collective Negotiation Agreement (CNA) shall be subject
to the procedural guidelines of Budget Circular No. 2025-2 dated November
19, 2025 and said grant shall be sourced out from savings identified in the
circular;

3. That the grant of the following benefits shall be made pursuant to the
corresponding guidelines relative to:

a. Year-End Benefits — Budget Circular No. 2016-4
b. Gratuity Pay — Budget Circular No. 2025-4

4. That the procurement of Goods, Supplies and other related services shall be
made in accordance with the provisions of RA 9184 and its Implementing Rules
and Regulations;

5. That disbursement of funds shall be for the specific purpose(s) for which they
have been appropriated pursuant to Sections 335 & 336 of RA 7160.

Compliance with DBM issuances, and all other accounting and auditing rules and
regulations shall be the responsibility of the implementing Local Government Unif.

Very tfruly yours,
LOCAL FINANCE COMMITTEE:

v
% N LE AV E
MARIA GINA P. HIPE RUTH Y. SURPIA AGNES C. RAFON

Provincial Budget Officer Provincial Tiéasurer Provincial Planning and Development
Coordinator — Designate

SB No. 3 FY2025 PASTRANA
ETherese



Republic of the Philippines
PROVINCE OF LEYTE
Palo, Leyte
-000-
OFFICE OF THE SANGGUNIANG PANLALAWIGAN

15T INDORSEMENT
17 December 2025

The Local Finance Committee is respectfully requested to review and
submit recommendations on the herein enclosed Appropriation
Ordinance No. 379, Series of 2025 of the Municipality of Pasirana, Leyte,
enfitled: An Ordinance Authorizing the Supplemental Budget No. 03, Fiscal
Year 2025 in the amount of Five Million Seven Hundred Thirty-Eight Thousand
six Hundred Thirty-Eight Pesos and Thirty Centavos (P5,738,638. 30).

FLORINDA UYVICO
Secretary fo the Sanggunian



Republic of the Philippines
Province of Leyte v
Municipality of Pastrana P - I

000

OFFICE OF THE SANGGUNIANG BAYAN

December 17, 2025

Sangguniang Panlalawigan

HON. LEONARDO “SANDY”’ M. JAVIER JR.  ince of Layts
Vice Governor and Presiding Officer, and REC EEVED
THE HON. MEMBERS DEC 17 2m%
Sangguniang Panlalawigan 2;:‘* el

Province of Leyte

Gentlemen and Ladies:

We are submitting herewith the Supplemental Budget No. 3 FY 2025 of the Municipality of
Pastrana in the amount of Five Million Seven Hundred Thirty Eight Thousand Six Hundred Thirty
Eight Pesos & 30/100 (5,738,638.30).

Attached is SB Resolution No. 59 S. 2025 with corresponding Appropriation Ordinance No.
39 S. of 2025

For Your review and approval.

Very truly yours,

HON. CHITO €. CAYACO
Municipal Vice Mayor



CHITO C. CAYACO

Municipal Vice-Mayor /
Presiding Officer

Sanggupfong Bayan Member

I

LINA C. DIOLA
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Sangguniang Bayan Member

ANG

LOIDA B.ﬁABLAN( ‘A
Sangguniang Bayan Member

| LETRODO

f

ng Bayan Member

ALEX C. SE
Sangguniang Bafan Member
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Excerpts from the Minutes of the Special Session of the Sangguniang
Bayan of Pastrana, Province of Leyte, held last December 16, 2025 at
the Municipal Sangguniang Bayan Session Hall, this Municipality.

Present:

Hon. CHITO C. CAYACO

Hon. GERARDO S. CARIAN

Hon. ANGELINA C. DIOLA

Hon. LOIDA B. VILLABLANCA
Hon. NATHAN G. LETRODO

Hon. ALEX C. SEQUITO

Hon. PIO M. TAN

Hon. NICOLE MARIE C. MARCOS
Hon. NICOLE MARIE C. MARCOS
Hon. RODEL M. TOBILLA

Hon. JERLYN C. BORJA

FHon. FRANCIS CHARLES T. ALVAREZ

Municipal Vice — Mayor/
Presiding Officer
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
Sangguniang Bayan Member
ABC President

SK Federation President

1 L 1 1 1 1 1 ] 1 1 1

RESOLUTION NO. 059-2025
Series of 2025

A RESOLUTION APPROVING SUPPLEMENTAL BUDGET NO. 3
FISCAL YEAR 2025 AMOUNTING TO FIVE MILLION SEVEN
HUNDRED THIRTY-EIGHT THOUSAND SIX HUNDRED THIRTY-
EIGHT PESOS AND THIRTY CENTAVOS (PHP 5,738,638.30).

WHEREAS, Republic Act No. 7160, otherwise known as the Local

Government Code of 1991, authorizes local government
units to enact supplemental budgets to provide for
expenditures not covered by the annual or previously
approved budgets;

WHEREAS, the Municipality of Pastrana, Leyte has realized

savings and/or additional income which may be utilized
for lawful purposes through the enactment of a
supplemental budget;

WHEREAS, Supplemental Budget No. 3 for Fiscal Year 2025 in the

total amount of Five Million Seven Hundred Thirty-
Eight Thousand Six Hundred Thirty-Eight Pesos and
Thirty Centavos (PHP 5,738,638.30) has been prepared
and submitted to the Sangguniang Bayan for
consideration and approval;

WHEREAS, the proposed Supplemental Budget No. 3 FY 2025 is

intended to fund priority expenditures and obligations of
the Municipality of Pastrana, Leyte in accordance with

RECEIVED
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Sangguniang Bayan Resolution No. 59-2025 series of 2025
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guniang Bavan Member

CHITO C. CAYACO

Municipal Vice- Mayor/
Presiding Officer

RDO 5. CARIAN
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Songguniang Bavan Member

Sangguniang Bayan Member

Sangguniang Bayan Member

Sangguniang Bayan Member

existing budgeting, accounting, and auditing rules and
regulations;

WHEREAS, the Sangguniang Bayan of Pastrana, Leyte finds the
said Supplemental Budget to be necessary, lawful, and in
the best interest of public service and fiscal management;

WHEREFORE, on motion of Hon. Nathan G. Letrodo,
Chairperson, Committee on Finance, Budget and
Appropriation duly seconded unanimously by the August
Body;

RESOLVED, as it is hereby RESOLVED, to approve Supplemental
Budget No. 3 for Fiscal Year 2025 of the Municipality of
Pastrana, Leyte in the total amount of Five Million Seven
Hundred Thirty-Eight Thousand Six Hundred Thirty-
Eight Pesos and Thirty Centavos (PHP 5,738,638.30);

RESOLVED, FURTHER, that the Municipal Mayor, Municipal
Budget Officer, Municipal Accountant, Municipal
Treasurer, and other concerned officials are hereby
directed to implement Supplemental Budget No. 3 FY 2025
in accordance with existing laws, rules, and regulations;

RESOLVED, FINALLY, that copies of this Resolution be furnished
to the Office of the Municipal Mayor, the Municipal Budget
Office, the Municipal Accountant, the Municipal Treasurer,
and all other concerned offices for their information,
guidance, and appropriate action.

APPROVED, this 16th day of December, 2025, at the Sangguniang
Bayan Session Hall, Municipality of Pastrana, Province of
Leyte.

APPROVED UNANIMOUSLY

I HEREBY CERTIFY to the correctness
of the foregoing Resolution.

VERNADITHE T, NIEGOS-DIZON, LPT.
Local Legislative Staff Officer 1I/
Sangguniang Bafjan Secretary- Designate
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Attested by:

CHITO C. CAYACO
Municipal Vice-Mayor/
Presiding Officer

Approved:
.
I 5 In
' b C’DQI;\?L 75N
GERARDO S. CARI@‘Q ANSELENA C. DIO AA LOIDA B! VILLABLANCA

Sangguniang Bayan Member Sangouniang Bayan Member — Sangguniang Bayan Member

NATHAN G Ltg'rm%e ALEX C. SFQUITO PMN

Sangeuniang Riwan Member ~ Sangguniang Bayan Member  Sangguniang Bayan Member

4

,h ¢ MARCOS © . TOR{LLA JERL BORJA
-'1/ Bayan Member Sangeukiang Bfiyak Member ABC Krésident

FRANCIS C LES T. ALVAREZ

SK Federation President
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CHITO C. CAYACO

Municipal Vice-Mayor/
Presiding Officer

Sanggfiang Bayan Me.

(liia o Dl

¢

Sangguniang Bayan Member

b

LLABLANCA AN

LOIDA B. ﬁ

Sangguniang Bayan Member

LETRODO
Bayan Member

y;

;ATHAN
Sangguniar

Sangguniang Payan Member

=

1217~

I3 N T AT A
M UN. BUDGET OFFICE

sH O

% %nyyﬂﬁfmy -@?{ym?

Excerpts from the Minutes of the Special Session of the Sangguniang
Bayan of Pastrana, Province of Leyte, held last December 16, 2025 at the
Municipal Sangguniang Bayan Session Hall, this Municipality.

APPROPRIATION ORDINANCE NO. 39
Series of 2025

ORDINANCE AUTHORIZING THE SUPPLEMENTAL
BUDGET NO. 03 FISCAL YEAR 2025 OF THE
MUNICIPALITY OF PASTRANA, PROVINCE OF LEYTE IN
THE AMOUNT OF FIVE MILLION SEVEN HUNDRED
THIRTY-EIGHT THOUSAND SIX HUNDRED THIRTY-
EIGHT PESOS AND THIRTY CENTAVOS (PHP
5,738,638.30) ONLY.

Introduced by:

Hon. Nathan G. Letrodo, Chairman Committee on Finance and
Appropriations duly seconded Unanimously by the August Body.

Be enacted by the Sangguniang Bayan of Pastrana, Leyte on its Special
Session that:

Section 1. The amount PHP 5,738,638.30 taken from the savings
from the following to wit:

- PHP 2, 468, 638.30
- PHP 3, 270, 000.00
TOTAL - PHP 5,738,638.30

a. Savings on PS FY 2025
Savings on MOOE FY 2025

Section 2. The amount of PHP 5,738,638.30 is appropriated

Supplemental Budget No. 03 Fiscal Year 2025 for Personnel Services, and
other Programs, Projects and Activities of the Local Government Unit of

Pastrana;

Section 3. That the budget expenditures and source of funds and other
necessary documents are incorporated herein and made an integral part of

this ordinance;

1. LBP Form 8
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2. LBP Form 9
3. Certificate of Funds Actually Available
4. SIP

Section 4. The Local Chief Executive is hereby authorized to disburse
the same as provided in accordance with the budget approved herein,
subject to existing laws, accounting, and auditing requirements, rules
and regulations;
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Municipal Vice-Mayor/
Presiding Officer

Section 5. This Ordinance shall take effect immediately.

ENACTED UNANIMOUSLY. December 16, 2025.

I HEREBY CERTIFY to the corrections of the above-quoted resolution.

NV,

Sapdeuniang Bayan Member
Aaquuapy undog Subnindsung
!

IEGOS-DIZON, LPT.
Local Legislative Staff Officer I/
Sangguniang Bayan Secretary — Designate

=
e
::*G!jé- 2
-Eég ga
EE: ﬁg
\dg E o
&< . g
2 Prepared by: s
~=3 5 &
—= = 2z
<5 §§
iz
VERNADITH L. 39
w

LOIDA B.CgSITABLANCA
Sangguniang Bayan Member
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Attested by: /

CHITO C. CAYACO
Municipal Vice Mayor/
Presiding Officer

Concigred: |
.“I \ .
;"\a'llmh C ]{;w A I%
GERARDOS. C AN ANGELINA C. DIOLA LOIDA B/ VILLABLANCA
Sangguniang Bayan Sangguniang Bayan Sangguniang Bayan
/ Member Member Member

NATHANIG. LETRODO ALEé C. UITO %AN

Sanggubiang Bayan Sanggupfiang Bayan Sangguniang Bayan Member

Member Member

(
NICOL EC.MARCOS ROPDEKX. TOELLA JERL\’b}Ifq?BORJA
Sangdiiniang Bayan Member Sungguniang(Bgyan ABC Président

FRANCIS C . ALVAREZ
SK Federation President

Approved by:

Page 3 of 3
(Municipal) Appropriation Ordinance No. 39 series of 2026



CHITO C. CAYACO
Municipal Vice-Mayor /
Presiding Officer
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Republic of The Philippines

~OINITTY

PROVINCE OF LEYTE CEIVED
Munimpality of Pastrana ,.cowe PILPINAS C1i - PACTRANA |
o GU-PASTRANA
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Excerpts from the Minutes of the Special Session of the Sangguniang

%]
Bayan of Pastrana, Province of Leyte, held last December 16, 2025 at %
5 the Municipal Sangguniang Bayan Session Hall, this Municipality. 3
s &
= Present: &
g 5>
= Hon. CHITO C. CAYACO - Municipal Vice — Mayor/ =
¥ Presiding Officer §
X Hon. GERARDO S. CARIAN - Sangguniang Bayan Member S
2 Hon. ANGELINA C. DIOLA - Sangguniang Bayan Member
= Hon. LOIDA B. VILLABLANCA - Sangguniang Bayan Member
Hon. NATHAN G. LETRODO - Sangguniang Bayan Member Z
5 on. ALEX C. SEQUITO " Sangguniang Bayan Member £
E Hon. PIO M. TAN - Sangguniang Bayan Member 8
= Hon. NICOLE MARIE C. MARCOS - Sangguniang Bayan Member
g8 Hon. NICOLE MARIE C. MARCOS - Sangguniang Bayan Member S
& Hon. RODEL M. TOBILLA 2 Sangguniang Bayan Member 5&
= Hon. JERLYN C. BORJA - ABC President g0
'g Hon. FRANCIS CHARLES T. ALVAREZ - SK Federation President X E
irg =) =
S Sl
“ F

RESOLUTION NO. 058-2025

:: Series of 2025 g :
%; A RESOLUTION AUTHORIZING THE REVERSION OF FUNDS o%E {)
5 FROM SAVINGS ON PS FY 2025 AND SAVINGS ON MOOE FY §
gg 2025 TO PERSONNEL SERVICES, AND OTHER PROGRAMS, i;
5 PROJECTS AND ACTIVITIES OF THE LOCAL GOVERNMENT £}
UNIT OF PASTRANA AMOUNTING TO FIVE MILLION SEVEN °
HUNDRED THIRTY-EIGHT THOUSAND SIX HUNDRED THIRTY-
o 3 EIGHT PESOS AND THIRTY CENTAVOS (PHP 5, 738, 638.30). %g
S 3 R =
&1 5
@;E WHEREAS, Republic Act No. 7160, otherwise known as the Local §¢
;f g Government Code of 1991, grants local government units’ >
? =8 fiscal autonomy and vests upon the Sangguniang Bayan
“4 the authority to enact measures to ensure the sound,

efficient, and economical management of public funds;

SIONVYUA

WHEREAS, savings have been realized from the appropriations for
Personal Services (PS) FY 2025 and Maintenance and
Other Operating Expenses (MOOE) FY 2025 of the
Municipality of Pastrana, Leyte due to prudent fiscal
management, operational efficiencies, and other valid
causes;

JUBPISALf UOLDAD)

ZTAVATV LS

WHEREAS, the said savings will be reverted to back to
unappropriated surplus amounting to Five Million Seven
Hundred Thirty-Eight Thousand Six Hundred Thirty-
Eight Pesos and Thirty Centavos (Php 5, 738, 638.30);

Page 10f3
Sangguniang Bayan Resolution No. 58-2025 series of 2025



Attested by:

CHITO C. CAYACO
Municipal Vice-Mayor/
Presiding Officer

Approved:

| | 12 thf.\ c, IW’Lf
GERARHO 5. CARIAN  ANGELINA C.DIOLA  LOIDA K VILLABLANCA
Sanggupiang Bayan Member Sangguniang Bayan Member — Sangguniang Bayan Member

NAT G. LETRODO ALEX C. SEQUITO M AN

Sangguniarlg Bayan Member ~ Sangguniang Bayan Member ~ Sangguniang Bayan Member

JERLYNICIBORJA
ABC Président

NICOLE MAR)

FRANCISC ST. ALVAREZ

SK Federation President
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Republic of the Philippines

Province of Leyte
Municipality of Pastrana

000 BAGONG PILIPINAS

OFFICE OF THE MUNICIPAL MAYOR

DEC 15, 2025

r\hu
f\ o v
R

, A
HON. Vice-Mayor CHITO C. CAYACO 5{; 3 ; 3 ¢
Presiding Officer and g ey
HON. MEMBERS R’

2 12 ~ 7 é _ z‘r 1
Sangguniang Bayan 3 —-—__"I e i
Pastrana, Leyte = \3% .

#6‘5’ NATERT— <
Q‘Q Na \.-e“
Gentlemen and Madame’s,

Respectfully endorsing the Supplemental Budget No. 3 for Fiscal Year 2025 amounting to
Five Million Seven Hundred Thirty Eight Thousand Six Hundred Thirty Eight Pesos & 30/100
(5,738,638.30).

The Budget is made to allocate funds for Year End Personnel Benefits and Other PPA’s of
the Local Government Unit, this Municipality.

For your review and approval.

Very truly yours,




LBF No. 8

STATEMENT OF FUNDING SOURCES

Supplemental Budget No. 03

Fiscal Year 2025

PROVINCE OF LEYTE
General Fund
Fund/Special Account

Particulars

{1

Account Classification {PGCA)
(2}

Amount

(3)

1.0 New Revenue Sources
Unprogrammed National Tax
Allotment (NTA)

2.0 Actual Collections in Excess
of the Estimated Income

3.0 Savings FY 2025

4.0 Realignment

5.0 Reversion
Savings on PS5 FY 2025
Savings on MOQOE FY 2025

2,458,638.30
3,270,000.00

TOTAL

5,738,638.30

Certified Correct:

ROGELIO E. PERILLA IR,
Acting-Municipal Treasurer

RODOLHO P, SAPRA, CPA
Mutficipal Accountant




LBP Form @

STATEMENT OF SUPPLEMENTAL APPROPRIATION
LGU- Pastrana, Leyte
SUPPLEMENTAL BUDGET NO. O3 FY 2025

implementing AlP Objectof Account
Office Particulars/Purpose Ref Code Expenditures Code Amount
43 A2} (3) A4} A5} (8]
MAYOR'S [AJP.S.
Grant of Collective Negotiation ]
OFFICE Agreement [CNA) 1000-000-3-1-01-001-003} Other Personnel Benefits |5-01-04-390 1,200,000.00
Grant of Loyaity Awards & incentives {1000-000-3-1-01-001-001 Longevity Pay 5-01-02-120 25,000.00
TOTAL 1,225,600.00
B.)M.O.O.E.
Provision for other Supplies 1000-000-3-1-01-001-061 Other Supplies 400,000.00
Provision for other operating
exp 1000-000-3-1-01-001-001 Other M.0.0.E 400,000.00
Provision for Gratuity 1000-000-3-1-01-001-001 | Other Generai Services |5-02-12-990 | 770,000.00
Other General Services 1000-000-3-1-01-001-001 { Other General Services |5-02-12-990 | 600,000.00
TOTAL 2,170,000.00
OFFICEOF  JAJPS.
THE 5B Provision for Year-End Bonus 1000-000-3-1-02-001-001] Year-End Bonus 153,138.30
Pravision for Cah Gift 1000-000-3-1-02-001-001] Cash Gift 10,560.00
Grant of Loyaity Awards & Incentives [1000-000-3-1-02-001-001 Longevity Pay 5-01-02-120 5,060.00
Grant of Collective Negotiation
Agreement {CNA) 1000-000-3-1-02-001-001, Other Personnef Benefits |5-01-04-990 420,000.00
TOTAL S588,638.30
B.) M.O.O.E.
Provision for Gratuity 10600-900-3-1-02-000-001] Other General Services [5-02-12-890 140,000.0C
TOTAL 140,000.00
OFFICEQF (A} P.S.
Grant of Callective Negotiation
THESE SEC. |Agreement {CNA) 1000-000-3-1-04-001-001 Other Personnel Benefits {3-01-04-950 60,000.00
TOTAL 60,000.00
OFFICECF (A P.S.
Grant of Collective Negotiation oth | Benefits |5-01-02-990 90.000.00
g MPDO | Agreement (CNA) 1000-000-3-1-0¢-001-001} Other Personnel Benefits {5-01-04~ ) .
Grant of Lovalty Awards & Incentives [1000-000-3-1-08-001-001 Longevity Pay $-01-02-120 10,00C.00
TOTAL 100,000.00
OFFICEOF (A} P.S.
THE MCR Grant of Loyalty Awards & Incentives }1000-000-3-1-12-001-00] Longevity Pay 5-01-02-120 5,000.00
Grant of Collective Negotiation
Agreement (CNA) 1000-000-3-1-12-001-001 Other Personnel Benefits {5-01-04-980 30,000.00
TOTAL 35,000.00
CEFICEOF  |A)P.S.
THE MBO Grant of Loyalty Awards & Incentives |1000-000-3-1-08-001-001 Longevity Pay 5-01-02-120 15,000.0C
Grant of Collective Negotiation
Agreement (CNA) 1000-000-3-1-08-001-001f Other Personnel Benefits {5-01-04-220 120,000.06
TOTAL 135,800.00
OFFICE OF A.) P.5.
Grant of Collective Negotiaticn
- -3-1-07-001+ fits §5-01-04-88C 120,000.00
THE Agreement (CNA) 1000-000-3-1-07-001-001] Other Personnel Benefits
ACCNTNG Grant of Loyalty Awards & Incentives {1000-000-3-1-07-001-00% Ltongevity Pay 5-01-02-120 5,000.00
TOTAL 125,000.00
OFFICEQF A} P.S.
THE MTO Grant of Loyalty Awards & Incentives (1000-060-3-1-05-001-001, Longevity Pay 5-01-02-12C 15,000.00
Grant ot Collective Negotiation
Agreement (CNA) 1000-000-3-1-05-001-001] Other Personnel Benefits }5-01-04-990 240,000.00
TOTAL 255,000.00




LBP Form 9

STATEMENT OF SUPPLEMENTAL APPROPRIATION
LGU- Pastrana, Leyte
SUPPLEMENTAL BUDGET NO. O3 FY 2025

implementing AlP Objectof Account
Office Particulars/Purpose Ref Code Expenditures Code Amount
A1) /(2) (3) ,(4) A5) .(6)
OFFICE A)PS.
OF THE
Grant of Collective Negotiation
AssEssor  |Agreement (CNA) 1000-000-3-1-06-001-001| Other Personnel Benefits |5-01-04-990 90,000.00
TOTAL 90,000.00
OFFICEOF |A.)P.S.
Grant of Collective Negotiation
THE MSWDO |Agreement (CNA) 3000-500-3-1-13-001-001f Other Personnel Benefits {5-01-04-990 210,000.00
TOTAL 210,000.00
OFFICE OF A.} P.S.
Grant of Collective Negotiation )
— Agreement (CNA) 3000-200-3-1-11-001-001] Other Personnel Benefits {5-01-04-990 | 270,000.00
Grant of Loyalty Awards & Incentives |3000-200-3-1-11-001-001! Longevity Pay 5-01-02-120 5,000.00
TOTAL 275,000.00
OFFICEOF  |A.) P.S.
Grant of Collective Negotiation f S 240,000.00
CHEDA Agreement (CNA) 8000-000-3-2-03-001-001] Other Personnel Benefits |5-01-04- ,000.
TOTAL 240,000.00
OFFICEOF  |A.) P.S.
Grant of Collective Negotiation | f 01-04-850 $0.000.00
ENGINEERINGAgreement (CNA) 8000-000-3-1-10-001-001} Other Personnel Benefits |5-01-04- ,UUU.
TOTAL 90,000.00
GRAND TOTAL 5,738,638.30
Prepared by: Approved:

MARITESS B. C/

Municipal Mayor




Republic of the Philippines SamEr—
Province of Leyte
Municipality of Pastrana
-000-
MUNICIPAL ACCOUNTANT’S OFFICE

CERTIFICATION

TO WHOM IT MAY CONCERN:

This is to CERTIFY that there is an actual available funds from the
General Fund Savings on Appropriations of Personal Services (PS) 2025
and Savings on Appropriations Maint. and Other Operating Expenses
(MOOE) amounting to Five Million Seven Hundred Thirty Eight Thousand
Six Hundred Thirty Eight Pesos & 30/100 only (P 5,738,638.30) broken
down as follows:

a. Personal Services (Savings on Appro. FY 2025 - P 2,468,638.30

b. Savings on Appropriation M.0O.O.E - 3,270.000.00
Total P 5,738,638.30

This CERTIFICATION is being issued for the preparation of
Supplemental Budget No._3 _ for CY 2025.

Issued this 15_ day of December, 2025.

RODOLF@ P. SAPRA, CPA ROGELIO E. GERILLA JR
Municipal Accountant OIC-Municipal Treasurer
Approved by:
HON. MARITESS YACO-MARCOS, RN,

Municipal Mayor /WJ



Republic of the Philippines
Province of Leyte
MUNICIPALITY OF PASTRANA

CERTIFICATE OF SAVINGS

BAGONG PILIPINAS

This is to certify that according to our records on file in this Office, the Municipality of

Pastrana has savings from various Offices as of December 15, 2025 amounting to Five MILLION
Seven Hundred Thirty Eight Thousand Six Hundred Thirty Eight Pesos & 30/100 (5,738,638.30)

Name of Expense Class Account Amount
Office Code

OFFICE OF THE Salaries 5-01-01-010 1,300,000.00
MUN. MAYOR PERA 5-01-02-010 200,000.00
Mid-Year Bonus 5-01-02-110 35,000.00
Cash Gift 5-01-02-150 90,000.00
Year End Bonus 5-01-02-140 210,000.00
Life and Retirement Insurance 5-01-03-010 200,000.00
HDMF 5-01-03-020 42,000.00
PHILHEALTH Caontribution 5-01-03-030 200,000.00
ECC Contribution 5-01-03-040 20,000.00
Supplies 5-02-03-990 1,371,857.97
Office of the SB Suplies 5-02-03-890 420,000.00
Office of the SB Sec. PERA 5-01-02-010 10,000.00
Cash Gift 5-01-02-150 5,000.00
Year End Bonus 5-01-02-140 29,000.00
Life and Retirement Insurance 5-01-03-010 44.,000.00
HDMF 5-01-03-020 2,000.00
PHILHEALTH Contribution 5-01-03-030 25,000.00
ECC Contribution 5-01-03-040 1,200.00
PEI 5-01-02-080 5,000.00
Suplies 5-02-03-990 90,000.00
Office of the MPDC Salaries 5-01-01-010 42,296.27
Suplies 5-02-03-920 90,000.00
Office of the MCR Suplies 5-02-03-880 30,000.00
Office of the MBO Suplies 5-02-03-990 120,000.00
Office of the MAO Suplies 5-02-03-220 98,142.03
Office of the MTO Office Supplies Expense 5-02-03-010 240,000.00
Office of the Assessor |Office Supplies Expense 5-02-03-010 90,000.00
Office of the MSWDO  |Salaries 5-01-01-010 8,142.03
Office Supplies Expense 5-02-03-010 210,000.00
MHO Office Supplies Expense 5-02-03-010 270,000.00
D.A. Office Supplies Expense 5-02-03-010 240,000.00
TOTAL 5,738,638.30

Certified Correct:

4

RODOLRKO P. SA , CPA
Municipal Accountant

ROGELIO E. €ERILLA, JR
Acting Municipal Treasurer




Republic of the Philippines
PROVINCE OF LEYTE
Municipality of Pastrana

-000-

Office of the Municipal Mayor

JJI

BACGONG PILIPINAS

CERTIFICATION

THIS IS TO CERTIFY that as of September 30, 2025, the LGU had accomplished
an average of 76.00% of the programs/projects/activities approved in the LGU
budget for the Fiscal Year 2025 and reflected in the Annual Investment Program (AIP)
of the municipality, as per record of fund utilization and expenditures from the
Municipal Budget Office and Municipal Accounting Office.

This certification is issued for the grant of Collective Negotiation Agreement
(CNA) Incentive for F.Y. 2025 of the Local Government Unit of Pastrana, Leyte.

ENGR. GLAIZ% A. BRAIIL

OIC-MPDC

lssued this 24th day of November 2025.

Noted:
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VL SERVICE COMMISS0K
Republic of the Philippines

CERTIFICATE OF REGISTRATION

Collective Negotiation Agreement

No.?)O“P

Pursuant to Executive Order No. 180 (1987)
and its Implementing Rules and Regulations,
the Collective Negotiation Agreement between the

PASTRANA ASSOCIATION OF
GOVERNMENT EMPLOYEES
(PASSGE)

and the

MUNICIPAL GOVERNMENT OF PASTRANA

Municipal Hall, Barangay District IV, Pastrana, Leyte

having complied with the prescribed requirements, is hereby
registered and is binding between the parties from

23 Janary WU 22 January 2077

ATTY/KARLO A. B. NOGRALES &
Chairperson =

Attested by:

. MA. ;/l'gERESA C. FERNANDEZ
Director IV

Human Resource Relations Office
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COLLECTIVE NEGOTIATION AGREEMENT

KNOW ALL MEN BY THESE PRESENTS:

This COLLECTIVE NEGOTIATION AGREEMENT is made and entered into by and between:

The LOCAL GOVERNMENT UNIT OF PASTRANA (LGU-Pastrana), a
government agency with principal address at Poblacién District iV, Pastrana, Leyte,
represented herein by the Municipal Mayor, MARITESS B. CAYACO - MARCOS,
hereinafter referred to as the “AGENCY".

-and-

The PASTRANA ASSOCIATION OF GOVERNMENT EMPLOYEES {PASSGE), the
sole and exclusive negotiating agent of the Local Government Unit of Pastrana with
principal address at Municipal Hall, Poblacion District IV, Pastrana, Leyte, duly
registered with the Department of Labor and Employment (DOLE) with Certificate of
Registration No. 1685 dated September 8, 2008 and the Civil Service Commission {CSC)
under Certificate of Accreditation No. 813 dated june 1, 2011, herein represented by its
President, RINA M. BALAGBIS, hereinafter referred to as the “UNION.”

-WITNESSETH-

WHEREAS, Section 18, Articl I of the 1987 Philippine Constitution states that,
“the State affirms labor as primary social and economic force. It shall protect the rights of
workers and promote their welfare”; and Section 8, Article Il of the 1987 Philippine
Constitution states that “the right of the people, including those employed in the public and

private sectors, to form unions, associations or societies for purpose not contrary to law
shall not be abridged”,

WHEREAS, the harmonious relationship between the AGENCY and the UNION

must be expressed in practical terms in ensuring a mutually beneficial and protective

existence taking into consideration the terms and conditions of employment in the civil
service;

WHEREAS, the AGENCY and the UNION desire to enter into a Collective
Negotiation Agreement for the purpose of establishing, maintaining and regulating the
terms and conditions of employment of the employees of the AGENCY through the
proper observance of democratic practices pursuant to Executive Order No. 180 and its
Implementing Rules and Regulations with the view of facilitating peaceful settlement of
differences and grievances that may arise between the parties and to promote harmony,
efficiency and productivity to the end that the AGENCY, the UNION and the General

Public may all muwally benefit, and finally to promote and guarantee peace and
harmony in the bureaucracy in the spirit of cooperation;

NOW, THEREFORE, for and in consideration of the foregoing premise,

the parties
hereby agree and bind themselves as follows:

ige 1



ARTICLET
DECLARATION OF PRINCIPLES

Section 1. Workers’ Rights. The parties recognize the basic rights of workers; the right to
be consulted and to participate in policy and decision making, career development and
humane conditions of work including the right to due process.

Section Z. Authority of the AGENCY- The UNION recognizes and respects the authority of
the AGENCY in the implementation of existing laws and conditions of employment.

Section 3. Independence of the UNION. The AGENCY shall recognize the rights of the
UNION as specified in Section 5 and 6, Article Il of the Executive Grder No. 180 series of
1987.

Section 4. Participation of the UNION in policies formulated by the AGENCY- The UNION
shall participate in the formulation of policies, plans and programs affecting the rights,
career development, welfare and benefits of employees, and on client service
improvement. '

ARTICLE I
DEFINITION OF TERMS

Section 1. Agency Fee- refers to a reasonable assessment equivalent to the dues and
other fees paid by members of the UNION as the sole and exclusive collective negotiating
agent which will be deducted from non-members who will benefit from the Collective
Negotiation Agreement (CNA).

Section 2. Check-off- refers to payroll deduction on UNION’s annual dues from the
Collective Negotiation Agreement Incentives of each member and payrall deduction of
agency fees of non-union members who accept and enjoy the benefits successtully
negotiated by the UNION and shall be remitted within fifteen (15) days of the succeeding
month.

a) All other special assessments and contributions shall be accepted for
deduction upon presentation of lawful proof of consent from union members.

b.) UNION Treasurer shall submit to the Municipal Accountant or payroll derk

the list of union members with corresponding deductions due on the
particular period.

S:ection 3. Collective Negotiation Agreement (CNA} - refers to the mutual agreement
signed by and between the AGENCY and the UNION.

Section 4. Negotiating Panel- vefers to the AGENCY, represented by its authorized

representatives to be designated by the Local Chief Executive and
t
represented by its CNA Committee. and the UNION to be

ARTICLE 111
RECOGNITION

Section 1. Recognition of Union- the AGENCY hereb
and exclusive negotiating representative for all ran
terins and conditions of employment not otherwi
working relationship, benefits and privileges that m

Y recognizes the UNION as the sole
k-and-file employees with respect to

se mandated by law, as well as the
ay be agreed.

gectﬁ?n 2. Gugmntee Against Discrimination- the AGENCY shall guarantee Gender
quality, Equality and Non-discrimination in any manner or form, against any employees,

e



Section 3. UNION Meetings- the UNION shall be allowe

mgetings as may be deemed necessary for information
office hours. The AGENCY shall allow them to use its faci

o to conduct periodic and Speciai
and educational purpose, during
lities for such meetings,

tsiegtiain 4. UNION Timg Off- any UNION Officers shall be allowed to avail the total of Ten
! h) days o.f UNION Time Off annually, in recognition of the employees’ participation
rights, for the purpose of attending general assemblies and meetings, activities and

conferences called by any government a
confere tagency or other non-government o izati
institution. ¢ reantzation /

S@’:z:‘tn‘v@n 5. ATraining Pr(?gram— The AGENCY shall Incorporate the proposed
training/seminar programs of the UNION to the annual training program.

S@Cﬁ@n 6. UNION Projects- The AGENCY shall aliow the UNION to undertake certain
projects or activities which the latter deems beneficial to its members. The UNION
proj:ects and assignments completed by the officers or members may form part of their
performance outputs, as allowed under the Revised Performance Evaluation System.

Section 7. UNION Office- The AGENCY shall provide UNION Office with adequate office
space including, but not limited to furniture, fixtures and office equipment. However,
priority will be given to other offices and projects.

Section 8. Use of Service Vehicles- The AGENCY shall allow the use of service vehicles,
including the corresponding fuel allocation, in attending official activities called by any
government agency or duly accredited organizations on matters concerning the welfare
of the employee's subject to availability of existing policies.

Section 9. The AGENCY recognizes UNION-related activities arising from invitations at
the regional /national level of duly recognized accredited public sector unions by the
Civil Service Commission, and provide support in the participation of union officers
and/or members shall be allowed official travel subject to existing rules and regulations.

Section 10. The AGENCY shall allow the UNION officers and/or members to attend
monthly regular meetings provided schedules of said meeting are given in advance to
the respective Department Heads and their absence will not hamper or prejudice the
delivery of public service.

Section 11. Clearance from the UNION- The AGENCY shall require from the employees
who will retire, transfer, or resign, clearance from the UNION for property and monetary
accountabilities and obligations.

ARTICLE IV
CHECK-OFF

Section 1. UNION Dues- The AGENCY shall agree to check-off from the CNA Incentives its
annual dues and such other fees and assessments that the UNION shali adopt and on
cases other than the monthly dues, such as loan obtained/granted by the UNION thru
financial banking institution availed by its members, the AGENCY shall deduct and remit
the same to the UNION provided that an individual authority authorizing the AGENCY to
effect the salary deduction is submitted.

ARTICLE V

COVERAGE
Section 1. This agreement shall cover all rank and file employees of the Local
Government Unit of Pastrana, except those specifically excluded by Executive Order No.
180 series of 1987 and its Implementing Rules and Regulations and/or Civil Service
Commission Rules and Regulations.
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ARTICLE VI
SHARED RESPONSIBILITY AND ACCOUNTABILITY

Section 1. Representation of the UNION- Pursuant to the principles of shared
responsibility and employee empowerment, the AGENCY recognizes the right of the
UNION to be represented in meetings such as: Monthly Staff Meeting, Management
Committee Meeting, Staff Meeting and all Ad-Hoc Committees whenever matters
affecting their working conditions and benefits are to be discussed.

Moreover, the UNION shall be represented in the following committees with equal voting
powers:

a} Promotion and Selection Board

b.} Personnel Development Committee

¢.) Uniform/ Clothing Committee

d.} Grievance Committee

e.} Performance Review Committee

£} Gender and Development Committee

g.) Other Committees of major importance that may be created for the
employee’s welfare and benefits

Section 2. Teamwork- The UNION shall be a partner of the AGENCY in promoting
teamwork and discipline to attain harmony, professionalism, productivity and efficiency.
It shall enjoin all its members to render and perform to the best of their abilities the
duties and responsibilities expected of them in accordance with existing laws, rules and
regulations,

Section 3. UNION Obligations- The UNION shall assist AGENCY in:

a.) The implementation and enforcement of the rules, such as attendance of Flag
Ceremonies, enforcement of the office rules, decorum and discipline but not
limited to wearing of uniforms, IDs and punctuality.

b.) Formulation and recommendation of ways and measures to effectively
implement energy and water conservation and cleanliness in the office
premises and shall be vigilant to any office irregularities and report the same
to the AGENCY and/or to any appropriate body.

c.) Shall supportand participate in all management programs and projecis in the
form of direct and active participation in all mandatory celebrations as part of
the overall calendar of events for said program.

Section 4. AGENCY and UNION shall endeavor to achieve the planned targets, including
the conduct of cost-cutting measures and system improvement for the effective and

efficient delivery of services to the public by ensuring proper implementation of projects
and other priority programs ar less cost.

Section 5. AGENCY and UNION shall exercise continued adherence to the management

policy of transparency, fairness and rendering the annual audited report of financial and
program operations to the public.

Section 6. Tmfning_ngmms-The AGENCY shall extend to the UNION effort to uplift the
intellectual and social consciousness of its members by including its training calendar of

gt.least-t\./v_o (2) trajnj_ngs per calendar through symposia and other related activities
aid activities shal] be Integrated in the Agency’s Training Program. .
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ARTICLE VII
REORGANIZATION, RECRUITMENT, PLACEMENT AND CAREER DEVELOPMENT

Section 1. Reorganization-The AGENCY shall inform the UNION regarding any program
of reorganization or upgrading of positions.

Section 2. Promotion Plan- The AGENCY shall consult the UNICON including the
implementation of Merit Promotion and Selection Plan (MPSP) approved by the Civil
Service Commission (CSC). The MPSP shall be jointly reviewed at least once every two {2)
years by the AGENCY and the UNION. Any amendment agreed upon by the parties shall
be submitted to the Civil Service Commission for approval.

Section 3. Review, Dissertation and Thesis Writing Leave- The AGENCY, cognizant of
individual initiatives of employees to attain higher academic learning shall allow
employees to avail of BAR and Board Review, Dissertation, and Thesis Writing Leave for
a maximum of six (6) months with pay pursuant to Civil Service Commission {C5C)
Memorandum Circular No. 14, s. of 1999.

Section 4. Integrity Management Program for Quality Public Service- In improving the
equality, accessibility and delivery of public service, the UNION pledge to strictly observe
the Code of Conduct and Ethical Standards (Republic Act 6713) for government officials
and employees so that public perception of the government and operational authority is
both congruent and positive.
ARTICLE VIIT
HEALTH AND SAFETY

Section 1. Safe and Healthy Working Conditions- The AGENCY shall comply with existing
reguiations on safety, health and sanitary working conditions. Among others, the
AGENCY shall provide the following:

a.) Adequate security and protection for employees and properties while inside
AGENCY premises;
b.) Clean and safe drinking water

Section 2. Information and Health Benefits- The UNION in coordination with the AGENCY,
shall inform the employees on all health and medical benefits available to thern under

the GSIS, Philhealth and such other programs. The AGENCY agrees to assist the
employees.

Section 3. Provision of Emergency Medical Services and Ambulance- The AGENCY shall

endeavor to provide emergency medical services and ambulance over and above the
services provided by government hospitals.

Section 4. Rehabilitation Leave- The AGENCY shall strictly adhere to the provisions of
Rehabilitation Leave for job-related injuries pursuant to Section 55 of €SC MC No. 41, s.
1998 and implementing guidelines that may be issued for the purpose.

ARTICLE IX
WORKING HOURS, SALARIES AND OTHER RELATED MATTERS

Secﬁem 1 Worlk Schedule- UNION members shal] be allowed by the AGENCY to observe
flexible time schedule pursuant to Section 5 and 6 of the Omnibus Rujes
313;;31; V of Executive Order No. 292, and CSC Resolution No, 94-0502 dat

Section 2. Payment of Gvertime Services Afte
i i ‘ r Office Hours-
paid subject to availability of fund ifter Offi urs

Implementing
ed Januvary 20,

Aft Overtime services shal be
s and existing auditing rules and regulations.



ARTICLEX
AGENCY-UNION CNA COMMITTEE AND TWG

Sectiom 1. AGENCY-UNION CNA Committee- To foster a better working relationship
between the parties, a Comunittee shall be established to promote and enhance a
continuous dialogue and consultation on matters affecting the parties.

The said Committee shall create a Collective Negotiation Agreement- Technical Working
Group (CNA- TWG) whose task is to formulate the Implementing Rules and Regulations
if deemed necessary.

Section 2. Interpretation and Enforcement of Agreement- In case of disputes arising from
the interpretation of this Agreement, the same shall be resolved in accordance with
Executive Order No. 1805 series of 1987 specifically pursuant to Section 15, amended
Rules and Regulation covering the exercise of the right of the Government Em ployees to
organize and other pertinent laws, rules and regulations.

ARTICLE XJ
EMPLOYEES WELFARE AND BENEFITS

Section 1. The AGENCY shall provide all Department/ Office with fully air-conditioned
or well-ventilated rooms and well-maintained comfort rooms with necessary facilities
and efficient working conditions pursuant to CSC MC No. 30, s. of 1992. The UNION shall
undertake measures for the proper use and maintenance of these facilities.

Section 2. The AGENCY shall assist the UNION in exploring additional benefits to all
Municipal Officials and Employees hereinafter referred to as a CNA INCENTIVE BONUS
which may include, but not limited to, medical/dental care, rice, grocery allowance,
provided that the grant thereof shall be subject to the availability of funds and in
compliance with the existing legal requirements.

ARTICLE XIi
GRIEVANCE MACHINERY AND DISPUTE RESOLUTION

Section 1. The AGENCY and UNION agree to apply the existing grievance machinery
procedure in case management- union dispute, established under existing laws for the
purpose of strengthening employee- management relations and resolving conflicts at the
lowest possible level in the organization.

Section 2. The AGENCY have a Board of Inquiry with an authorized UNION
representative as one of the members, which shall conduct a Fact-Finding /Preliminary
Investigation of administrative disciplinary complaints. The guidelines for the purpose
shall be formulated by the Office of the Local Chief Executive, Legal Service, Human
Resource and Administrator Service in consultation with the UNION within forty-five (45)
working days upon signing of this Agreement.

Section 3. The parties shall agree that any complaint arising in the bargaining unit shall
be disposed in accordance with the following:

a.) An oral grievance shall be presented to the Department Head concerned together
with the Union President and representative of the office;

b.) The Department Head has three (3) working days from the date of presentation
to act on said oral grievance;

c.} If the complainant is not satisfied with the decision, complainant has fifteen (15)

working days within which to file his/her complaint in writing to the grievance
committee; :

‘age 6



d.) The Grievance Committee has ten {10) working days to investigate, and five {5}
days after completion of the investigation, a decision shall be rendered;

e.) If the complainant is not satisfied with the decision, he/she has ten (10) working
days upon which to appeal the said decision to the Civil Service Commission to be
reckoned on the day of the receipt of the decision;

fJ If no appeal taken after the lapse of said period within which to appeal, the
decision of the Grievance Committee becomes final and executory; and

g) If the complaint is directed towards a Department Head, the complainant shall file
his/her complaint in writing directly to the Grievance Committee.

Section 4. The parties shall within ten {10} days from the effectivity of this agreement
constitute the Grievance Commitiee, and shall formulate its own rules governing
investigation and decision of cases.

ARTICLE XIFt
LEGAL AFFAIRS

Section 1. Employees Legal Assistance- The AGENCY shall provide legal
assistance/advice, through the Legal Service, to the UNION members in any of the
following instances:
a.) If a UNION member is sued in performing his/her official function by a third
party in administrative case; and

b.} If a UNION member is subpoenaed/summoned to testify as witness for the
AGENCY before any court, tribunal or body exercising quasi- judicial function.

Section 2. Administrative Investigation- The UNION shall be represented in any
administrative proceeding/s involving the UNION member.

ARTICLE X1V
COST REDUCTION MEASURES AND CNA INCENTIVE

Section 1. The AGENCY and the UNION shall jointly institute Cost-Cutting Measure to
generate savings for the grant of CNA Incentive during the effectivity of this Agreement.
The same, however, should not prejudice the efficient delivery of service to the
AGENCY’s clients or be disadvantageous to the employees,

Section 2. Public Sector Labor Management Council (PSLMC) Resolution No. 4, s, 2602
provides that the grant of CNA Incentive shall be made after the generation of savings,
Savings refer to such halances of the agency's released allotment for the year, free from
any obligation or encumbrance and which are no longer intended for specific purpose/s:

(a) After completion of the work/activity for which the appropriation is authorized;

(b} Aris.ixl}g from unpaid compensation and refated costs pertaining to vacant
positions, or

{c} Realized from the implementation of the provisions of the CNA which resulted in
mproved systems and efficiencies thys enabled the agency to meet and deliver

the required or planned targets, programs and services approved in the annual
budgetata lesser cost.

The measures in the generation of savings shall not be limited to
a.) Strictadherence to Administrative Order 103, 5. 2004;
b.) Waste segregation and recycling; and ’
¢.) Other cost cutting measures in project implementation.

the following:

ige 7



a_

The UNION shall create a Technical Working Group (TWG) to monitor the strict
implementation of AGENCY’s cost cutting measures to generate savings. The TWG will
submit a periodic report to their corresponding offices.

Section 3. Payment of CNA Incentive for the employees shall be based and charged to
the respective free and unencumbered savings, as defined in Public Sector Labor
Management Resolution (PSLMC)No. 4, s. 2002. The parties herein shall work together
to generate savings in accordance with Section 1 of this Article and subject further to
Section 4 hereof.

Section 4. Pursuant to PSLMC Resolution No. 4 dated November 14, 2002 and as a

gesture of goodwill and benevolence, the AGENCY agrees that, upon approval and
signing, and during the effectivity of this Collective Negotiation Agresment (CNA), the
AGENCY shall grant CNA lacentive Bonus in an amount equivalent to 80% of the savings
on MOOE after the priority programs and projects as determined by the AGENCY, has
been satisfied.

Section 5. Coverage. All rank and file members shall be entitled to the CNA Incentive.
However, retirees and/or those who will be separated from the service anytime of the
current calendar year shall be entitled to receive a prorated CNA Incentive computation,
except for those found guilty of administrative, civil and/or criminal case.

I. Retirees and /or those separated from service:

A. Retirees or those separated from service from January to June of the
current year - 50% of the amount of CNA Incentive granted for the current
year;

B. Retirees and/or those separated from service Jrom July to December of the

current year- 100% of the amount of CNA Incentive granted for the
current year.

Section 6. The grant of CNA Incentive to all municipal officials and newly hired regular
employee shall be based on the length of service rendered at the time of signing of this
CNA. They shall qualify and entitled to receive CNA [ncentive in a prorated manner.

I. Municipal officials and Newly hired regular employees:

A.In the service from January to June of the current year- 100% of the
amount CNA Incentive granted for the current year,

B.In the service from July to December of the current year-50% of the
amount of CNA Incentive granted for the current year.

ARTICLE XV
OTHER EMPLOYEE PRIVILEGES AND BENEFITS

Section 1. Employees Cooperaiive- The AGENCY shall ensure full support to the
employees’ cooperative business activities. Primarily, the cooperative shall be aimed at
Improving the economic conditions of jts members in compliance with the provisions/
rules issued by Cooperative Development Authority (CDA).
Section 2. Transaction with Government Offices- subject to the exigency of the service
and the usual notification requirements, all employees who have transactions with
government offices such as, but not limited to, GSIS, PAGIBIG, DFA, PSA, NEJ and
Ombudsman or clearances related for incidental to employment, ’ :

il i cate the employees on
various transactions such as, but not limited, to salary loans, housing loans and retirees

on the release of retirement pay from the GSIS, PAGIBIG, and other government agencies.
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Section 3. Assistance to Retirees- The AGENCY shall provide a Pre-Retirement
Counselling and Retirement Programs to all retiring employees,

Section 4. Clothing/Uniform Allowance- The AGENCY shall provide clothing/uniform
allowance to all employees whether permanent, casual or contractual in the amount
prescribed by existing rules and regulations,

Section 5. Cultural and Sports Activities- the AGENCY shall provide funds for the conduct
of cultural and sports activities pursuant to the provisions of General Appropriations Act
subject to existing accounting rules and regulations.

Section 6. Anniversary Bonus- The AGENCY shall provide Anniversary bonus to all
officials and employees subject to the availability of funds and to existing rules and

regulations,
ARTICLE XVI
COMPOSITION CLOTHING /UNIFORM AND GRIEVANCE COMMITTEE

Section 1. The AGENCY and the UNION shall create a Clothing/Uniform Committee
which composed of the following:

a.) One (1) representative from the AGENCY
b.) One (1) representative from each Department
¢} Two (2) representative from the UNION duly authorized by its President.

The Committee shall have full responsibility in deciding on the final uniform design,
color, and selection of supplier and recommend the mode of payment. It shall likewise
have full responsibility in choosing its Chairperson from among them,

Section 2. Grievance Committee-Grievance Committee shall be composed of the
following: '

a.) Head of Administrative Division as Chairman

b.) Representative of the Local Chief Executive

¢} Municipal Social Welfare and Development Officer

d.) SB Member, Chairman on Good Governance

) Sangguniang Bayan Secretary

£) Four (4} representatives from the UNION, duly authorized by its President.

ARTICLE XVII
ENTIRETY AND AMENDMENT CLAUSE

Section 1. Separate Clause ~ In the event that any provision of this Agreement is

declared void by competent court, the remaining provision of this agreement shall
continue to be valid and in full force and effect. -

Section 2. General Condition- Except as may be allowed or exempted by law, all
provisions contained in this Agreement shall be subject to the Rules and Regulations of
the Civil Service Commission (CSC) and the Department of Budget and Management
(DBM).
ARTICLE XVII
EFFECTIVITY AND DURATION

Section 1. This Agreement shall be effective upon signing for a period of three (3] years.
Both parties shall agree to meet not later than sixty {60) calendar days prior to the
expiration of this Agreement for the purpose of negotiating a new agreement, Finally, if
upon the expiration of this Agreement, no new agreement is entered into by and

between the parties, this Agreement including amendments thereof, if any, shall
continue to be in full force and effect,
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IN WITNESS WHEREFORE, the parties hereto or thru the authorized
representatives have signed this AGREEMENT this day of 2023 at
the Municipality of Pastrana, Leyte Philippines.

MUNICIFAL GOVERNMENT UNIT PASTRANA ASSOCIATION OF
(F PASTRANA, LEYTE g GOVERNMENT EMPLOYEES

IARCOS, RN, *

By:

MARITESS B. CA

Municipal Mg /‘W
For AGENCY For UNION
Witresses: Witnesses:
-
1. MARITES ATBNTING
Munict pal Assessor

B

. LISA $. ALLUNAM
Municipal Agriculturist

5

ADOPTED AND RATIFIED this_ day of " 2023 at the Municipality of
Pastrana, Leyte.

SUBSCRIBED AND SWORN to before me this day of __~ |, ~ L ‘lhgos
affiants exhibited me their Valid ID Nos. tpay. 601-99 35045 and Utp - 2] -8 2 -a233- ¢
respectively. a’l

Doc. No. 58 v, | /
Page No. _tv? ATIW. REY ’ SUDARIO
Bool No. _% ' Ukl

Elic
Roll No. 69679
Per A.M. No. 22-132-0g44
Untll Dec. 31, 2024
Province of Levte

Series of 2023
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Republic of the Philippines

PROVINCE of LEYTE
Municipality of Pastrana
e @ czro
LN e g A BAGONCG PILIPINAS
Pastrana Association of Government Employees (PASSGE) -UNION
And

Local Government ‘Unit of Pastrana (LGU-Pastrana)- AGENCTY

Excerpt from the Minutes of the Special Meeting of Pastrana Association of Government
Employees (PASSGE) dated 25 November 2025 held in the Municipal Auditorium,

Drocfrmana T oriteo
SLSUTGNG, Leyie.

RESOLUTION NO. 2025-01

RESOLUTION ADOPTING PERTINENT PROVISIONS OF DBM BUDGET
CIRCULAR NO. 2025-2 AND SETTING UP INTERNAL GUIDELINES ON THE
GRANT OF FY 2025 COLLECTIVE NEGOTIATION AGREEMENT (CNA)
INCENTIVE TO ALL OFFICIALS AND EMPLOYEES OF THE LOCAL
GOVERNMENT UNIT OF PASTRANA, LEYTE

WHEREAS, Public Sector Labor-Management Council (PSLMC) Resolution
No., 4 s. 2002, authorizes the management and accredited employees to enter
into collective negotiation on terms and conditions of employment which are not
fixed by law;

WHEREAS, the Pastrana Association of Government Employees
(PASSGE), referred as UNION, is the sole, exclusive and legitimate negotiating
unit in the Local Government Unit of Pastrana, Leyte (LGU-Pastrana) having
been jointly registered and accredited by the Department of Labor and
Employment (DOLE) and the Civil Service Commission (CSC) as evidenced by
the Certificate of Registration No. 1685 dated 8t September 2008 and
Accreditation No. 813 dated 1st June 2011, respectively;

WHEREAS, the Civil Service Commission approved and issued a
Certificate of Registration No. 3016 of the Collective Negotiation Agreement
between PASSGE and the Municipal Government of Pastrana, Leyte for the
period 23 January 2024 to 22 January 2027;

WHEREAS, Department of Budget and Management (DBM) Budget
Circular No. 2025-2 dated November 19, 2025 issued by the DBM sets up the
guidelines on the Grant of Coliective Negotiation Agreement (CNA) Incentive FY
2025;

WHEREAS, pursuant to the said DBM Circular, the Local Government
Unit of Pastrana, Leyte, referred as AGENCY, has sufficient savings to implement

L Wa ol

CNA Inceniive for FY 2025;
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WHEREAS, the AGENCY and UNION during its Consultative Meeting has
resolved and recommend to adopt the pertinent provisions of said Circular with
respect to the grant of the CNA Incentive for FY 2025 to all officials and
employees of the Local Government Unit of Pastrana, Leyte;

WHEREAS, mn order to justify the amount given to each qualified
employees, AGENCY and UNION during its Consultative Meeting; do hereby
RESOLVED to adopt the guidelines on the said DBM Circular;

Section 1. The CNA incentive FY 2025 for the Local Government Unit of
Pastrana, Leyte shall be granted to all qualified officials and employees;

a.} Members of PASSGE
* Rank -and- File emplovees-P_30,000.00

b.} Non-members but received benefits under CNA, subject to payment
of agency fee to PASSGE
*Mayor/Vice-Mayor/Sangguniang Bayan members-P 30,000.00

c.) Those who perform managerial functions
*Depariment Heads- P 30,000.00

Section 2. Article XIV, Section 5 & 6 of the CSC approved Collective
Negotiation Agreement (CNA} between PASSGE and Municipal Government of
Pastrana, Leyte provides a pro-rated CNA incentive for Retirees and Municipal
olficials and newly hired regular employees for CNA Incenilive granied [or the
current year:

a. Retirees and/or those separated from service:

i ke
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ii.) from July to December of the current year- 100% {P 30,000.00)
b. Municipal officials and newly hired regular employees:

i) from January to June of the current year - 100% (P 30,000.00}

ii.) from July to December of the current year - 50 % (P15,000.00]

WHEREAS, Section 1, Article XII of PASSGE Constitution and By-Laws,
one time admission/ membership fee of One Hundred Pesos {(P100.00} shall be
collected to the newly hired employees before he/she becomes officially member
of the UNION. Payment of said amount may be made directly to the UNION
Treasurer prior to the release of CNA mcentive.

WHEREAS, Section 2, Article II of Collective Negotiation Agreement (CNA)
betweenn PASSGE and Municipal Government of Pastrana, Leyte, stipulated
Check-Off or payroll deduction from the CNA incentive of the following:

a. Annual Dues
s Old Members= P1,000.00
e New members = P 5300.00
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b. Fines, penalties, charges
*Amount as determined by the UNION Treasurer

c. Agency Fee
¢ Non - Union members=P2,000.00

WHEREAS, UNION Treasurer shall submit to the Municipal Accountant
or payroll clerk the list of UNION members with corresponding deductions on
CNA incentive

WHEREFORE, on motion of Jocelyn C. Nogal, seconded by Marivic S.
Tana, be it;

RESOLVED AS IT IS HEREBY RESOLVED, to adopt and set up the
Guidelines on the Grant of FY 2025 Collective Negotiation Agreement (CNA)
incentive to all officials and employees of the Local Government Unit of Pastrana,

Leyte;

ADOPTED AND APPROVED, this 25t day November, 2025 at Pastrana,
Leyte, Philippines.

MANAGEMENT PANEL PASSGE PANEL

Represented By:
&

CERTIFIED CORRECT:

Represented By:

-

MARITESS B CO-MARCOS, RN. /(./J ROGELIO H. GERILLA JR.

Municipal Ma

PASSGE-Président

MIC B,/ PLIMACO
cretary
Attested:
RIN BALAGBIS CRISTY R. MOLLEDA
ice-President Treasurer
CATHLYNE KAYE L. TOLIBAS NEIL E. DELICANO
Auditor P.IO
LEO V./BALUTE LICENIOS N. FLORES

Peace Officer Peace Officer




